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MARLENE MAMINTA MANGONON

2nd Floor, Door 1, Loyola Apartment, Kolonia, Pohnpei, FSM 96941
mmmangonon@comfsm.fm, mrs_ma2000@yahoo.com
(tel#:691-320-7346)
[image: image1.jpg]



Work
August 2006–present
College of  Micronesia – National Campus
Experience

      

Business and Accounting Division
P.O. Box 159





Kolonia, Pohnpei FM 96941 



Business/Computer Instructor

· Teaches the theories and principles involved in Computer Information Systems (CIS) and Business/Accounting
· Prepares and administers tests and other measurement methods to evaluate progress of students

· Conceptualizes students activities related to courses’ objectives 
· Prepares courses outlines, course studies and laboratory guide in the subject taught

· Acts as an advisor to students
· Performs other functions as maybe directed by the Division Chair.

Aug 1997–Aug 2006
Pangasinan State University – Urdaneta Campus
Dept. of Information and Communications
Technology 

San Vicente, Urdaneta City 2428 Pangasinan, 






Philippines
College Instructor
· Taught the theories and principles involved in Information and Communications Technology (ICT) with English language as the medium of instruction

· Taught advanced Information and Communications Technology (ICT) courses such as Systems Analysis and Design, Data Structure, Management Information System, various computer programming languages and other software applications

· Prepared and administered tests and other measurement methods to evaluate progress of students

· Conducted studies on special phases of effective instructions to improve course programs and teaching methodologies, and prepares and administers lectures to disseminate these for adaptation in different campuses of the University

· Prepared courses outlines, course studies and laboratory guide in the subject taught

· Acted as an adviser/consultant and panel member to thesis writers and special project development involving Information and Communications Technology (ICT)

· Performed other functions as maybe directed by the College Dean.

August 2001–present
Pangasinan State University – Urdaneta Campus 
Dept. of Information and Communications
Technology 

San Vicente, Urdaneta City 2428 Pangasinan, 






Philippines
Department Chairman (Designation)
· Planned for the schedule of classes for students and faculty members

· Prepared and evaluated faculty load

· Evaluated the subjects of transferees and college graduates

· Administered validation examinations to transferees

· Implemented all academic policies issued by university

· Acted as a member of Honors and Awards Committee

· Evaluated faculty members’ performance

· Monitored the submission of academic requirements by faculty members

· Oversaw and/or monitored the practicum and thesis programs

· Planned and designed of training programs and other professional development activities of the faculty members

· Organized academic activities which promote the advancement of the school’s programs

· Established linkages with PSU and non- PSU schools for the development promotion of the school’s program

· Prepared reports which reflects the school’s standing in terms of academic matters

· Supervised the academic standing, co-curricular, and extra-curricular activities of the students

· Oversaw the implementation of all the academic policies

· Proposed special programs/projects, innovations and enhancement plans to modernize and keep at pace the Pangasinan State University’s Information and Communications Technology program. 
Aug 2002–Aug 2006
Pangasinan State University – Urdaneta Campus 
Dept. of Information and Communications
Technology 

San Vicente, Urdaneta City 2428 Pangasinan, 






Philippines
Cyber Center Administrator (Designation)

· Administered the over-all operation of the center

· Created policies/guidelines for the smooth operation 

· Made inventories of the software/hardware requirements of the center, taking into consideration the maintenance and responsiveness to the demands of the clienteles

· Prepared annual financial reports

· Sourced out administrative support for the program

· Assigned faculty members and student assistants and monitors their daily tasks

Aug 2003–Aug 2006
Pangasinan State University – Urdaneta Campus 
Dept. of Information and Communications
Technology 

San Vicente, Urdaneta City 2428 Pangasinan, 






Philippines
e- Learning Center Administrator (Designation)

· Administered the over-all operation of the center

· Created policies/guidelines for the smooth operation 

· Made inventories of the software/hardware requirements of the center, taking into consideration the maintenance and responsiveness to the demands of the clienteles

· Prepared annual financial reports

· Sourced out administrative support for the program

· Assigned faculty members and student assistants and monitors their daily tasks

· Designed and conducts seminars to enhance the I.T. technical capabilities of teaching and non-teaching staff of the university

Aug 2004–Aug 2006
Pangasinan State University – Urdaneta Campus 
San Vicente, Urdaneta City 2428 Pangasinan, 






Philippines
Member of the Bids and Awards Committee (Designation)


(Republic Act  9184 – Government Procurement Reform Act)
· Conducted pre-procurement conference

· Advertised and/or posts invitation to bid

· Conducted pre-bid conference
· Determined eligibility of prospective bidders
· Received bids
· Conducted evaluation of bids
· Undertook post-qualification proceedings 

· Recommended award of contract

· Recommended the imposition of sanctions to bidders or prospective bidders

· Performed other related functions as may be necessary

· Created a Technical Working Group

· Recommended the use of Alternative Methods of Procurement
· Ensured compliance with standards set forth in the Republic Act

· Post/ Uploaded procurement opportunities, notices, awards and reasons for award 
Aug 2004–Aug 2006
Pangasinan State University – Main Campus 
Lingayen, 2401 Pangasinan, Philippines
Secretariat/ Technical Working Group Member of the Bids and Awards Committee  



(Republic Act  9184 – Government Procurement Reform Act)
· Provided administrative support to the Bids and Award Committee

· Post/ Uploaded all procurement opportunities, notices, awards and reasons for award of the eight(8) campuses of the University
· Took custody of procurement documents.
· Assisted in managing the procurement processes
Aug 1990–Aug 1996  
Virgen Milagrosa University 

College of Computer Science 

Taloy, San Carlos City 2420 Pangasinan, Philippines

Computer Science Instructor

· Taught computer-related subjects (e.g. programming and software packages).  The medium of instruction used in all these coursed is English language

· Assisted students during computer laboratory activities

· Maintained computer laboratory schedule and network

· Troubleshoot computer network and common computer problems

· Assisted in designing computerized systems for school operations and other processes

· Supervised instructors with their instructional materials

· Conducted seminars/trainings to others colleges within the University

· Performed other functions as maybe assigned by the College Dean.

Part-Time Job

June 2000–Aug 2006
Pangasinan State University  
Graduate School
San Vicente, Urdaneta City 2428 Pangasinan, 






Philippines
Graduate School Professor

· Taught Information and Communications Technology (ICT) courses such as Computer Applications and Computer Management.  The English language is the medium of instruction used in delivering the lectures in all these ICT courses

· Acted as a panel member/consultant to thesis writers involving Information and Communications Technology

· Acted as lecturer to special ICT topics customized to the needs of Graduate School students such as electronic presentations and developing simple database applications.  English is also the language used as the medium of instruction in the presentation of the lectures

· Performed other functions as maybe directed by the Dean. 

June 1999– June 2000
STI College

Perez Blvd., Dagupan City 2400 Pangasinan, 
Philippines

Academic Consultant

· Researched on updates of curricula being offered in the school to keep these at pace with the world’s trend on Information and Communications Technology (ICT) 

· Prepared necessary documents in completion of the requirements for accreditation by the Commission on Higher Education of course programs offered in the school

· Attended meeting at the Central Office for academic policies and updates for implementation at STI College Dagupan City branch

· Conferred with the College Dean and academic heads for strict adherence to and compliance with policies on academic matters

· Attended to other functions that maybe assigned to her from time to time by the Center Head.

April 1996–1997  
STI College

Perez Blvd., Dagupan City 2400 Pangasinan, Philippines

Instructor

· Taught computer-related subjects and other software applications. Medium of instruction is English language 

· Administered evaluation tests to measure the students’ capabilities to employ computer theories and principles to real life situation.

· Assisted students during computer laboratory activities

· Maintained computer laboratory schedule and network

· Repaired/Troubleshoot computer network and common computer problems

· Acted as a panel member/adviser to business system development

· Performed other functions assigned from time to time by the College Dean.

April 1995–July 1998
Hilkan Montessori 

Tapuac District, Dagupan City 2400 Pangasinan, Philippines

                        Programmer/Consultant

· Gave advice on hardware and software specifications for acquisition by the school;

· Proposed computerized systems to automate the school’s processes;

· Proposed computer subjects for inclusion in the school’s curricula programs.

· Acted as programmer for some software applications used in the school.

Nov. 1995–March 1996
Philippine College of
Science and Technology




Calasiao, 2418 Pangasinan,  Philippines

Computer Science Instructor

· Teached computer programming languages such as BASIC, DBase III+, C, PASCAL, etc. with the English language as the medium of instruction used;

· Administered evaluation tests to measure the students’ capabilities to apply computer theories and principles and analytical thinking in dealing with real life office and business processes;

· Performed other functions that may be assigned by the College Dean from time to time.

Education
1996- 1998
Virgen Milagrosa University
Taloy, San Carlos City 

Graduate School

2420 Pangasinan, Philippines 






Master in Business Administration



1982- 1985
Polytechnic University of the
Sta. Mesa, Manila 

Philippines


Philippines 






Bachelor in Computer Data Processing Management




1978- 1982
Daniel Maramba National
Poblacion, Sta. Barbara 

High School


2419 Pangasinan, Philippines






Secondary Education




1972- 1978
Maningding-Ventinilla

Maningding, Sta. Barbara 

Community School

2419 Pangasinan, Philippines






Primary Education

Special 

 Projects

 Implemented
Hilkan  Registration System




Hilkan Montessori

Adaptation and Implementation of the e-Learning System, a self-paced and  computer-based training, approved under the Pangasinan State University’s Board of Regents Resolution No. 9, series of 2002

Establishment of PSU-Urdaneta Cyber (Internet) Center approved under the Pangasinan State University’s Board of Regents Resolution No. 9, series of 2002

Implementation of the Enrolment and Registration System

Pangasinan State University

Implementation of the Financial Management Information System

Pangasinan State University 
Trainings
Interactive Technologies and Internet Training




July 23, 1996




San Carlos City, 
Virgen Milagrosa University


 2420 Pangasinan










Philippines


Computer Application Packages Wordperfect




August 28, 1993- September 25, 1993 

Manila, Philippines

De La Salle University

DBASE III+ Programming




November 14, 1992 – February 27, 1993 

Manila, Philippines

De La Salle University

Conventions,  Computer Literacy Training


(Lecturer)
Conferences, (MS Word and MS Powerpoint)



Seminars,
May 24, 2006




Urdaneta City, 2428 Pangasinan
Workshops,
Graduate School, PSU 



Philippines

Lectures &

Other 
District Information Technology


(Lecturer)
Training & Worshop For School


Pozorrubio, Pangasinan
Administrators & Teachers
Sept 10-11 & 17-18, 2005 


Philippines
DECS Region 1, Division of Pang. II
Participations
Hack and Counterhack

(Participant) 

Seminar Updates



Dapupan City, Pangasinan

September 17, 2004



Philippines

PSITE Northern Luzon Chapter 1
Government Electronic



(Participant)



Procurement System (G_EPS) 


BSU, La Trinidad, Benguet


August 18, 2004




Philippines

Department of Budget and Management




Seminar on the IRR OF R.A. 9184

(Participant )
July 29, 2004




PSU, Lingayen Pangasinan 
Pangasinan State University 


Philippines


Computer Trends: Enhancing Productivity
(Facilitator) 
Through the Use of Internet


PSU, Urdaneta City



January 27, 2004



Philippines



Philippine Statistical Association, Inc.




MSDN Techfest 2003 2003


(Participant)




October 03, 2003



Camp John Hay, Baguio City




Bitstop, Computers &n Communications

Philippines






Information Seminar on



(Participant)



Information and Communications

PSU, Sta. Maria Pangasinan



Technology




Philippines



August 28, 2003



Department of Science and Technology –




PCASTRD



Finalization of ICT Syllabi


(Participant) 




October 8, 2002




Urdaneta City, 2428 Pangasinan





Pangasinan State University


Philippines





The Evaluation and Review of Faculty

(Participant)


 

Qualifications Under the Provisions

Lingayen, 2401 Pangasinan

of the NBC 461




Philippines




September 12-13, 2002




Pangasinan State University




1st National Conference on eLearning

(Participant)




August 1-2, 2002



Lingayen, 2401 Pangasinan




Information Technology and e-Commerce Council
Philippines




SEI-CMM Software Development Certification”
(Participant)




 and “Microsoft’s ClassServer Software”
Baguio City, Philippines




July 27, 2002




Philippine Society of Information Technology




Educators Northern Luzon-I Chapter

e-Governance in a Knowledge-based 

(Participant)

Economy









December 4-7, 2001



Diliman, Quezon City



Government Organization for Information

Philippines




Technology (GO for IT)

Researchers’ Training on the Use 

(Resource Person)

of Multimedia









October 3-11, 2001



Urdaneta City, 2428 Pangasinan


Pangasinan State University


Philippines




Researchers’ Training on the Use 

(Training Coordinator)

of Multimedia









October 3-11, 2001



Urdaneta City, 2428 Pangasinan


Pangasinan State University


Philippines




Y2K





(Participant)




November 23, 1999



Lingayen, 2401 Pangasinan


Provincial Government of Pangasinan

Philippines




AUTOCAD PRESENTATION


(Participant)




November 18, 1998



Lingayen, 2401 Pangasinan


Provincial Government of Pangasinan

Philippines

Seminar/Workshop on Spreadsheet

(Lecturer)
(Microsoft Excel)




Urdaneta, 2401 Pangasinan


May 7, 1998




Philippines

Pangasinan State University

Seminar/Workshop on Wordprocessing 
(Lecturer)
(Microsoft Word)




Urdaneta, 2428 Pangasinan


April 30, 1998




Philippines


Pangasinan State University

Seminar/Workshop on Operating System
(Lecturer)
(Windows 95)




Urdaneta, 2428 Pangasinan


April 23, 1998




Philippines

Pangasinan State University

Teacher’s Development Training on 

Information Technology Module

(Resource Speaker)
April 17-20, 1998




Dagupan City, 2400 Pangasinan

Hilkan Montessori



Philippines

SUC Region I Workshop-Meeting
 
(Participant)
on Hypertext Markup Language


Lingayen, 2401 Pangasinan


March 5-6, 1998




Philippines


Pangasinan State University

Seminar/Workshop on Operating System 
(Lecturer)
(Windows 95)




Urdaneta, 2428 Pangasinan


January 26-30, 1998



Philippines


Pangasinan State University


Seminar/Workshop on Wordprocessing 
(Lecturer)
(Microsoft Word)




Urdaneta, 2428 Pangasinan


January 26-30, 1998



Philippines


Pangasinan State University

Seminar/Workshop on Spreadsheet

(Lecturer)
(Microsoft Excel)




Urdaneta, 2428 Pangasinan


January 26-30, 1998



Philippines

Pangasinan State University

Computer Quiz Bee and Programming
  
(Organizer)

Contest









October 20-25, 1997



Lingayen, 2401 Pangasinan


Provincial Government of Pangasinan

Philippines

Fourth National Convention of Government  
(Delegate)

I.T. Professionals









October 1-4, 1997



Tacloban City




Government Organization for Information

Philippines




Technology (GO for IT)

Teaching Methodologies Training

(Participant)

September 13, 1997



Baguio City,

STI College




Philippines

Seminar/Workshop on Instructional Advancement 

Training of Teachers and Personnel

(Lecturer)
April 10-20, 1997




Dagupan City, 2400 Pangasinan

Hilkan Montessori



Philippines

Strategies for Quality Instruction 

In Engineering Schools



(Participant)
January 19-20, 1996



Quezon City

Philippines Association for Technological

Philippines

Education (PATE) Inc.

College of Computer Science Week

(Overall Chairman)

July 10-14, 1995




San Carlos City, 2420

Virgen Milagrosa University
 

Pangasinan Philippines

Engineering’s Computer Literacy Program
(Computer Trainor)

July-October, 1994



San Carlos City, 2420

Virgen Milagrosa University
 

Pangasinan Philippines

Microsoft Office Specialist Certified

Microsoft Excel Core 
Microsoft Word Core 
Microsoft Powerpoint

Microsoft Word Expert 
Microsoft Excel Expert 
Microsoft Access 



Microsoft Office Specialist Master



Special

 Skills

Computer Programming, Dress Designing, Driving, Sewing
Interest
Gardening, Reading, Cooking, Internet Surfing, Web developing

Personal

 Information
Nickname

:
Duday, 



Age                  

: 
41
Birthday            

: 
March 4, 1965
Place of Birth   

: 
Manila, Philippines

Civil Status      

: 
Married

Spouse                  
: 
George Serafica Mangonon
Daughter               
: 
Geomariel Mae M. Mangonon

Religion                
: 
Jehovah’s Witness

Father                    
: 
Cezar L. Maminta
Mother                   
:
Lourdes J. Maminta

Languages Spoken
:
English, Filipino
Dialects Spoken     
: 
Pangasinan, Iloco
Contact Tel. Nos.   
: 
09198042960 (cellular); 

(063)(075)5237079 (res.);

                                 

(063)(075)5684673 telefax (office)

Character

References

Dr. Benigno F. Castro

Vice President for Academic Affairs

Pangasinan State University  - Main Campus

Lingayen, Pangasinan 2401  Philippines

e-mail address: benigno_castro @psu.edu.ph
   


tel. no. : (063)-(075)-5426467, +639192684309
Dr. Artemio Rebugio
Chancellor, PSU Eastern Cluster
Pangasinan State University 
Tel no. : (063)-(075)-5682556, +639167042004

    


Dr. Linda M. Cabancla

    


Associate Dean

    


Pangasinan State University – Graduate School

Tel no. : (063)-(075)-5682568, 5682040, +639198947890
Engr. Raul M.. Gonzales

College Dean

Pangasinan State University _ Urdaneta Campus

Urdaneta City, 2428 Pangasinan Philippines

e-mail address: raul_gonzales@psu.edu.ph

tel no. : (063)-(075)-5682040, +639192579040 
Mr. Joseph Felix, Jr.

Division Chair

Business and Accounting Division

College of Micronesia – National Campus

P.O. Box 159

Kolonia, Pohnpei FM 96941

Email address: felixjr@comfsm.fm




Tel no (691) 320-2480 local 157
Date  Accomplished:  May 30, 2007
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