	Debra W. Perman

	P.O. Box 164, Pohnpei, Federated States of Micronesia 96941

	(691)920-2561

	debwp@comfsm.fm

	Profile
	Experienced in fiscal and financial operations, including problem solving, planning, organizing, and managing of budgets; developmental Math and English instruction delivery and student mentoring.


	Education
	M.B.A Entrepreneurship, Walden University (in progress)

B.B.A. Finance, University of Hawaii at Hilo
A.S. Business, College of Micronesia-FSM
Diploma, Pohnpei Adventist High School


	June 2009

May 2002
May 1996
May 1988

	Experience
Aug 2006-Present
	College of Micronesia-FSM Pohnpei Campus,   
	Pohnpei,  FSM

	
	Instructor, Business & Computer
· Teaches Introductory Business and Computer courses
· Teaches Developmental Math

· Advises students

· Conducts and Chairs Staff Development Committee


	

	Jul  2002-Aug 2006
	College of Micronesia-FSM Pohnpei Campus,  
	Pohnpei,  FSM

	
	Fiscal Officer/Adjunct Faculty

· Handled financial analysis and reporting of Campus finances

· Managed finances for numerous sub-accounts

· Prepared periodic financial reports 

· Acted as Liason to other State and National Campus Business Offices  at the College of Micronesia-FSM, which helped standardize procedures across all operating groups

· Processed and issued payments to vendors and clients

· Supervised Campus Accounts Clerks

· Supervised Campus Bookstore Operations

· Conducted staff training on Fiscal policies and procedures

· Counseled students on Federal Financial Aid requirements and regulations

· Conducted student workshops on Money Management

· Chaired Staff Development Committee

· Participated in numerous Ad-hoc hiring committees

· Served on Campus Fundraising Committee

· Instructed Math and English courses on a part-time basis

· Tutored Math, English and Business courses
· Tutored and mentored Adult Education Program or GED

	

	Aug  2000-May 2002
	University of Hawaii Financial Aid Office, 
	Hilo,  Hawaii

	
	Peer Counselor/Student Assistant

· Counseled UHH students on Federal Financial Aid requirements and regulations

· Performed student data entry

· Created and maintained student Financial Aid records


	

	Oct 1997-Aug 2000
	College of Micronesia-FSM Pohnpei Campus,   
	Pohnpei,  FSM

	
	Fiscal Officer

· Handled financial analysis and reporting of Campus finances

· Managed finances for numerous sub-accounts

· Prepared periodic financial reports 

· Acted as Liason to other State and National Campus Business Offices  at the College of Micronesia-FSM, which helped standardize procedures across all operating groups

· Processed and issued payments to vendors and clients

· Supervised Campus Accounts Clerks

· Counseled students on Federal Financial Aid requirements and regulations

· Maintained student subsidiary ledgers

· Participated in numerous Ad-hoc hiring committees

· Served on Campus Fundraising Committee


	

	Nov 1993-Dec 1996
	Tropical Breeze Bakery & Snack Bar, 
	              Kosrae FSM

	
	Assistant Manager

· Managed stock inventory and sales

· Managed payroll

· Supervised daily operations

· Supervised six employees

· Supervised food preparations

· Balanced daily cash sales and receipts

· Performed periodic Customer Service trainings


	

	Jun 1991-Jun 1993
	Bank of Guam Pohnpei Branch, 
	            Pohnpei FSM

	
	Customer Service Specialist

· Performed teller duties: payments, deposits, and withdrawals

· Opened new accounts: savings, checking, and time deposits

· Prepared consumer loan documents

· Performed consumer loan interviews

· Performed telegraphic fund transfers

· Issued foreign drafts and currency


	

	Jun 1988-Jun 1989
	Bank of Hawaii Pohnpei Branch, 
	            Pohnpei FSM

	
	Customer Service Specialist

· Performed teller duties: payments, deposits, and withdrawals

· Prepared allotment and collections reports

· Performed administrative duties: filing and typing documents

· Prepared commercial loan documents

· Verified vault cash on daily basis

· Prepared customer bank statements

· Performed telegraphic fund transfers


	

	Dec 1986-May 1988
	Palm Terrace Shopping Center, 
	           Pohnpei FSM

	
	Cashier/Accounts Clerk
· Performed various cashier duties

· Verified cash on daily basis
· Maintained company’s subsidiary accounts

· Performed clerical duties as assigned

	

	Skills & Training
	Experienced in data entry processing, UNIX Systems

Financial Aid Training, Title VI Funds

Business Officer Training, NACUBO

Training for Trainers, TNC

	


