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Academic Regulations
 
 

ACADEMIC HONESTY
To ensure the integrity of the educational process and the institution, the College encourages academic honesty, and therefore does not condone 
cheating, plagiarism, or any related form of academic dishonesty which prevents an instructor from being able to assess accurately the performance 
of a student in any facet of learning. Students found guilty of academic dishonesty, cheating, plagiarism, and facilitating academic dishonesty will be 
liable to dismissal or suspension from the College.
 

ACADEMIC STANDARDS
Good Academic Standing
*RRG�DFDGHPLF�VWDQGLQJ�LV�GH¿QHG�DV�KDYLQJ�D�FXPXODWLYH�JUDGH�SRLQW�DYHUDJH��*3$��RI�����RU�DERYH��&XPXODWLYH�*3$�LV�WKH�DYHUDJH�IRU�DOO�VHPHV-
ters attended at COM-FSM. In order to graduate from COM-FSM, students must be in good academic standing. Students cannot graduate while on 
academic probation.
 
Academic Honors
(DFK�VHPHVWHU�DOO�IXOO�WLPH�VWXGHQWV�LQ�D�GHJUHH�RU�FHUWL¿FDWH�RI�DFKLHYHPHQW�SURJUDP�ZKR�HDUQ�D�VHPHVWHU�JUDGH�SRLQW�DYHUDJH�RI�����WR�����ZLWKRXW�
any incomplete grade are recognized on the Honor Roll.
 
Dean’s List
6WXGHQWV�RQ�WKH�+RQRU�5ROO�ZKR�WRRN�RQO\�FROOHJH�OHYHO�FRXUVHV��FRXUVHV�QXPEHUHG�����DQG�DERYH��DQG�ZKR�DFKLHYH�D�VHPHVWHU�JUDGH�SRLQW�DYHU-
age of 3.50 to 3.99.
 
President’s List
6WXGHQWV�RQ�WKH�+RQRU�5ROO�ZKR�WRRN�RQO\�FROOHJH�OHYHO�FRXUVHV��FRXUVHV�QXPEHUHG�����DQG�DERYH��DQG�ZKR�DFKLHYH�D�VHPHVWHU�JUDGH�SRLQW�DYHU-
age of 4.0. 

Academic Probation
6WXGHQWV�ZKRVH�FXPXODWLYH�JUDGH�SRLQW�DYHUDJH�IDOOV�EHORZ�����DUH�SODFHG�RQ�DFDGHPLF�SUREDWLRQ�XQWLO�WKHLU�*3$�LV�UDLVHG�WR�����RU�EHWWHU��RU�WKH\�
are suspended.
 
Academic Suspension
6WXGHQWV�ZKR�UHPDLQ�RQ�DFDGHPLF�SUREDWLRQ�IRU�WZR�HQUROOHG�VHPHVWHUV��QRW�LQFOXGLQJ�VXPPHU�VHVVLRQ��DUH�SODFHG�RQ�DFDGHPLF�VXVSHQVLRQ��$IWHU�
RQH�VHPHVWHU��D�VXVSHQGHG�VWXGHQW�PD\�DSSO\�IRU�UHDGPLVVLRQ��5HDGPLVVLRQ�LV�QRW�DXWRPDWLF�DQG�ZLOO�EH�JUDQWHG�E\�WKH�$GPLVVLRQV�%RDUG��RU�IRU�
the open admissions programs by the State Campus Dean, on probationary status only when there is evidence that the student will perform satisfac-
torily.
 
Course Grading System 
The course grading system used at the College of Micronesia-FSM is as follows:

� $²6XSHULRU
� %²$ERYH�$YHUDJH
� &²$YHUDJH
� '²3DVVLQJ
 
However, EN 120a and several math courses require a “C” or better to enroll in the next level. For other classes, the instructor’s permission may be 
required to enroll in a subsequent course in the same discipline.
 
� )²)DLOXUH�
� :²:LWKGUDZDO�
� ,²,QFRPSOHWH
 
Consult the appropriate sections for policy and procedures.
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Grade Point System 
$�JUDGH�SRLQW�V\VWHP�LV�XVHG�WR�FRPSXWH�D�VWXGHQW¶V�JUDGH�SRLQW�DYHUDJH��*3$���7KH�QXPHULFDO�YDOXH�DVVLJQHG�WR�HDFK�JUDGH�LV�DV�IROORZV�
� $²���
� %²���
� &²���
� '²���
� )²�
� :²QRW�FRPSXWHG
� ,²QRW�FRPSXWHG
 
Grade point average is computed as follows:
Compute the grade points earned for each course by multiplying the course credits by the numerical value of the grade received in that course.
Compute the total grade points earned by adding the grade points earned for all courses attempted.
Divide the total grade points earned by the total number of credits attempted to obtain the grade point average.
Only courses taken at the College of Micronesia-FSM are used in computing the cumulative grade point average.
 
Formula:
7RWDO�*UDGH�3RLQWV�(DUQHG
²²²²²²²²²²²²²²²²� �*3$
7RWDO�&UHGLWV�$WWHPSWHG
 
Repeats and Incompletes 
6WXGHQWV�PD\�UHSHDW�D�FRXUVH�LQ�ZKLFK�D�JUDGH�RI�³'´��³)´��RU�³,´�LV�HDUQHG��7KH�*3$�LV�FRPSXWHG�XVLQJ�WKH�KLJKHU�RU�EHWWHU�JUDGH�DQG�LV�DGMXVWHG�IRU�
WKH�VHPHVWHU�LQ�ZKLFK�WKH�FRXUVH�ZDV�UHSHDWHG��6WXGHQWV�PD\�UHSHDW�D�FRXUVH�RQFH�DQG�EH�HOLJLEOH�IRU�¿QDQFLDO�DLG�
 
Students who attend classes regularly and are doing passing work, but because of illness or other unavoidable circumstances are unable to take the 
¿QDO�H[DPLQDWLRQ�RU�RWKHUZLVH�FRPSOHWH�WKH�FRXUVH��PD\�UHFHLYH�DQ�³,´�IRU�WKH�FRXUVH�
 
It is the students’ responsibility to clear the incomplete grade by mid-term of the following semester. Students who have an incomplete grade from 
the spring semester have until mid-term of the fall semester to remove it.
 
:KHQ�WKH�FRXUVH�ZRUN�LV�FRPSOHWHG��WKH�LQVWUXFWRU�ZLOO�VXEPLW�D�JUDGH�WR�WKH�RI¿FH�RI�DGPLVVLRQV�DQG�UHFRUGV��,I�D�VWXGHQW�IDLOV�WR�PDNH�XS�WKH�³,´�
grade by midterm of the following semester, the “I” will be changed to an appropriate grade on the transcript.
 

CREDITS
The unit credit at COM-FSM is the semester credit. Sixteen contact lecture hours equal one credit. Forty-eight laboratory/seminar hours equal one 
credit. Forty-eight workshop hours equal one credit. For students transferring to or from institutions on the quarter system, two thirds of a semester 
credit equals one quarter credit.
 
Credit-by-Examination
Students may apply for credit-by-examination for approved COM-FSM courses which include in the course outline an examination, checklist, or other 
GLDJQRVWLF�GHYLFH�WKDW�PHDVXUHV�VWXGHQWV¶�XQGHUVWDQGLQJ�DQG�IXO¿OOPHQW�RI�WKH�FRXUVH�REMHFWLYHV��7KH�VWXGHQW�PXVW�EH�LQ�JRRG�DFDGHPLF�VWDQGLQJ�
DQG�SUHVHQW�HYLGHQFH�RI�FRPSHWHQFH�LQ�WKH�VXEMHFW��6WXGHQWV�FDQ�DWWHPSW�WR�FKDOOHQJH�D�FRXUVH�RQO\�RQFH�
 
$SSOLFDWLRQ�IRUPV�IRU�FUHGLW�E\�H[DPLQDWLRQ�DUH�DYDLODEOH�IURP�WKH�2I¿FH�RI�WKH�9LFH�3UHVLGHQW�IRU�,QVWUXFWLRQDO�$IIDLUV��6WXGHQWV�PXVW�VXEPLW�WKH�DS-
SOLFDWLRQ�WR�WKH�9LFH�3UHVLGHQW��DQG�LI�DSSURYHG��ZLOO�EH�JLYHQ�D�WHVWLQJ�GDWH�DQG�WLPH��6WXGHQWV�PXVW�SD\�D�QRQ�UHIXQGDEOH�FUHGLW�E\�H[DPLQDWLRQ�IHH�
RI�����SHU�FRXUVH�WR�WKH�%XVLQHVV�2I¿FH�EHIRUH�WDNLQJ�WKH�H[DPLQDWLRQ�
 
Credits for courses earned by examination will be entered on student’s permanent record as “credit-by-examination”. Credits so earned will not count 
WRZDUG�WKH�WZHOYH�VHPHVWHU�FUHGLW�UHTXLUHPHQW�IRU�IXOO�WLPH�VWXGHQW�FODVVL¿FDWLRQ��1R�PRUH�WKDQ�D�WRWDO�RI�VL[WHHQ�VHPHVWHU�FUHGLWV�PD\�EH�HDUQHG�E\�
examination.
 

CLASS ATTENDANCE
5HJXODU�DQG�SURPSW�FODVV�DWWHQGDQFH�LV�H[SHFWHG�RI�DOO�VWXGHQWV���,W�VKDOO�EH�WKH�VWXGHQW¶V�UHVSRQVLELOLW\�WR�LQIRUP�WKH�LQVWUXFWRU�V��RI�DQWLFLSDWHG�RU�
unavoidable absences and to make up work missed as a result of absences.  Mandatory attendance is at the discretion of the instructor provided the 
FRQGLWLRQV�IRU�DWWHQGDQFH�DUH�LQFOXGHG�LQ�WKH�FRXUVH�V\OODEXV�DQG�FRPPXQLFDWHG�WR�WKH�VWXGHQWV�RQ�WKH�¿UVW�GD\�RI�FODVV��
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 EARLY WARNING DEFICIENCY REPORT
 
)RXU�ZHHNV�LQWR�WKH�UHJXODU�VHPHVWHU��DQG�WZR�ZHHNV�LQWR�WKH�VXPPHU�VHVVLRQ��LQVWUXFWRUV�VXEPLW�DQ�HDUO\�ZDUQLQJ�GH¿FLHQF\�UHSRUW�RQ�VWXGHQWV�
ZKR�DUH�QRW�SURJUHVVLQJ�VDWLVIDFWRULO\�LQ�WKHLU�FRXUVH�WR�WKH�2I¿FH�RI�$GPLVVLRQV��5HFRUGV�DQG�5HWHQWLRQ��2$55���

7KH�REMHFWLYH�RI�WKH�HDUO\�ZDUQLQJ�GH¿FLHQF\�UHSRUW�LV�WR�SURYLGH�VXI¿FLHQW�WLPH�IRU�WKHVH�VWXGHQWV�WR�VHHN�DVVLVWDQFH�LQ�RUGHU�WR�SDVV�WKH�FRXUVH�
 

MID-TERM DEFICIENCY NOTICES
+DOIZD\�WKURXJK�HDFK�VHPHVWHU��LQVWUXFWRUV�RI¿FLDOO\�HYDOXDWH�WKHLU�VWXGHQWV��6WXGHQWV�GRLQJ�³'´�RU�³)´�ZRUN�DUH�FRQVLGHUHG�WR�EH�GH¿FLHQW�DQG�QRW�
PDNLQJ�VDWLVIDFWRU\�DFDGHPLF�SURJUHVV�DQG�DUH�UHSRUWHG�WR�WKH�DGPLVVLRQV�RI¿FH��6WXGHQWV�RQ�WKH�PLG�WHUP�GH¿FLHQF\�OLVW�DUH�ZDUQHG�WKDW�LI�WKH\�GR�
not improve, they will receive a “D” or “F” for the course, and are encouraged to seek assistance from their instructors or the counselors.
 

FINAL GRADE REPORT
Final grades will be available to students after the end of each academic term. Students must assume the responsibility of reporting any errors on 
WKHLU�JUDGH�UHSRUW�WR�WKH�2I¿FH�RI�$GPLVVLRQV��5HFRUGV�DQG�5HWHQWLRQ��2$55��ZLWKLQ�WZR�ZHHNV�DIWHU�UHFHLYLQJ�WKHLU�JUDGH�UHSRUW��,I�QRW��WKH�JUDGH�
will remain on the record.
 

TRANSCRIPT POLICY
7KH�2I¿FH�RI�$GPLVVLRQV��5HFRUGV�DQG�5HWHQWLRQ��2$55��PDLQWDLQV�D�WUDQVFULSW��RU�SHUPDQHQW�UHFRUG�RQ�DOO�&20�)60�VWXGHQWV��5HFRUGHG�RQ�WKH�
transcript are all courses taken, the credits earned and the grade awarded for each course.
 
7UDQVFULSWV�DUH�LVVXHG�XSRQ�ZULWWHQ�UHTXHVW�RQO\��3ULQWDEOH�7UDQVFULSW�5HTXHVW�IRUP�PD\�EH�GRZQORDGHG�IURP�WKH�FROOHJH¶V�ZHEVLWH��KWWS���ZZZ�
FRPIVP�IP�GHY�RDU�RUBIRUPV�WUDQVFULSW���UHTXHVW���IURP�SGI���

(DFK�VWXGHQW�LV�HQWLWOHG�WR�RQH�WUDQVFULSW�IUHH�RI�FKDUJH��$�IHH�RI��������SDLG�LQ�DGYDQFH��LV�FKDUJHG�IRU�HDFK�DGGLWLRQDO�WUDQVFULSW�UHTXHVW�
 
$�WUDQVFULSW�ZLOO�QRW�EH�LVVXHG�XQWLO�DOO�¿QDQFLDO�DQG�RWKHU�REOLJDWLRQV�WR�WKH�&ROOHJH�KDYH�EHHQ�PHW�
 
6WXGHQWV�WUDQVIHUULQJ�WR�RWKHU�LQVWLWXWLRQV�RI�KLJKHU�HGXFDWLRQ�VKRXOG�UHTXHVW�WKH�2I¿FH�RI�$GPLVVLRQV��5HFRUGV�DQG�5HWHQWLRQ��2$55��WR�VHQG�WKHLU�
RI¿FLDO�WUDQVFULSW�GLUHFWO\�WR�WKH�DGPLVVLRQV�RI¿FH�RI�WKH�LQVWLWXWLRQ�WKH\�SODQ�WR�HQWHU��

6WXGHQWV�PD\�DOVR�UHTXHVW�WKH�2I¿FH�RI�$GPLVVLRQV��5HFRUGV�DQG�5HWHQWLRQ��2$55��WR�PDLO�DQ�RI¿FLDO�WUDQVFULSW�WR�D�SURVSHFWLYH�HPSOR\HU�
 

WITHDRAWAL FROM THE COLLEGE
6WXGHQWV�ZKR�ZLVK�WR�ZLWKGUDZ�IURP�WKH�&ROOHJH�PXVW�UHSRUW�WR�WKH�2I¿FH�RI�$GPLVVLRQV��5HFRUGV�DQG�5HWHQWLRQ��2$55���DQG�FRPSOHWH�WKH�QHFHV-
VDU\�IRUPV�LQ�RUGHU�WR�ZLWKGUDZ�RI¿FLDOO\��3ULQWDEOH�:LWKGUDZDO�&OHDUDQFH�IRUP�PD\�EH�GRZQORDGHG�IURP�WKH�FROOHJH¶V�ZHEVLWH��KWWS���ZZZ�FRPIVP�
IP�GHY�RDU�RDUBIRUPV�ZLWKGUDZDOBFOHDUDQFH�SGI����,I�WKLV�LV�QRW�GRQH��LW�ZLOO�QRW�EH�SRVVLEOH�IRU�WKH�VWXGHQW�WR�REWDLQ�WUDQVFULSWV�RU�EH�FRQVLGHUHG�IRU�
readmission.
 
6WXGHQWV�ZLWKGUDZLQJ�IURP�WKH�FROOHJH�SULRU�WR�WKH�ODVW�GD\�WR�GURS�ZLWK�D�³:´��DV�VSHFL¿HG�RQ�WKH�&ROOHJH�FDOHQGDU��ZLOO�UHFHLYH�DQ�DXWRPDWLF�³:´�IRU�
DOO�FODVVHV��$IWHU�WKDW�GDWH��WKH�JUDGH�IRU�DOO�FODVVHV�ZLOO�EH�DQ�³)´�
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Nondiscrimination
 

STATEMENT OF EQUAL OPPORTUNITY
7KH�&ROOHJH�RI�0LFURQHVLD�)60�FRPSOLHV�ZLWK�7LWOH�9,�RI�WKH�8�6��&LYLO�5LJKWV�$FW�RI�������7LWOH�,;�RI�WKH�(GXFDWLRQ�
Amendments of 1972, and the Rehabilitation Act of 1973. The College does not discriminate in matters of employment or 
admission to educational programs and activities because of race, color, place of origin or ancestry, marital status, sex, 
UHOLJLRXV�RU�SROLWLFDO�SUHIHUHQFH��DJH��RU�SK\VLFDO�KDQGLFDS�SHU�3XEOLF�/DZ�1R������
 
The President’s executive assistant acts as the authorized agent in matters concerning section 504 of the Rehabilitation 
Act of 1973. This notice is in compliance with Paragraph 84.8 of Section 504 of the Rehabilitation Act of 1973.

Acceptance of Transfer Credits
 
The College has established articulation agreements with several institutions in the region and the U.S. mainland. Stu-
dents planning to transfer to these colleges should plan their program here to optimize transfer of their COM-FSM credits 
to the articulating institution.
 
Students planning to transfer to another institution should consult with their academic advisors or counselors for transfer 
purposes and further information on relevant colleges.
 
Credits earned with course grades of “C” or better in other colleges or universities may be transferred if the courses 
DUH�VXEVWDQWLDOO\�HTXLYDOHQW�WR�RIIHULQJV�DW�WKLV�FROOHJH��7KH�2I¿FH�RI�$GPLVVLRQV�DQG�5HFRUGV��2$55��PXVW�UHFHLYH�DQ�
RI¿FLDO�WUDQVFULSW�GLUHFWO\�IURP�WKH�SUHYLRXV�LQVWLWXWLRQ�V��LQ�RUGHU�WR�FRQVLGHU�WUDQVIHU�RI�WKH�FUHGLWV��7UDQVIHU�FUHGLWV�DUH�
also awarded on a course-by-course basis according to established articulation agreements between COM-FSM and the 
transferring institution. Students transferring from other institutions must earn at least 30 credits of the major at COM-
FSM.
 
Students may also transfer credits earned at the college with grades of “C” or better. To see what courses can be trans-
ferred to articulated institutions, see articulation agreements in http://www.comfsm.fm/?q=articulation-table.

Student Grievance and Complaint Procedures
 
College of Micronesia-FSM welcomes your opinions and feedback about our policies, programs, and services in order to 
make changes that contribute to your success, development, and goal attainment.
 

Overview
The Informal Complaint Process
A student with a complaint -- a concern that a policy or procedure of the College has been incorrectly or unfairly applied in 
KLV�KHU�SDUWLFXODU�FDVH��RU�D�IRUPDO�FKDUJH�DJDLQVW�D�SHUVRQ¶V�EHKDYLRU����KDV�UHFRXUVH�WKURXJK�FRPSODLQW�SURFHGXUHV���,Q�
PRVW�LQVWDQFHV��FRPSODLQWV�FDQ�EH�UHVROYHG�WKURXJK�DQ�LQIRUPDO�SURFHVV�EHJLQQLQJ�ZLWK�WDONLQJ�WR�WKH�LQGLYLGXDO�DQG�KLV�
her supervisor if necessary.

The Informal Complaint Process is outlined below:
 
 Complaint Against or About: Contact:
 Staff    Staff Person or the Area Supervisor
 Regular Faculty   Faculty member, then the Division Chair
 Adjunct Faculty (part-time) Faculty member, then the Division Chair, then the Dean of Academic Programs
 Administrator   Administrator or next level Administrator
� *UDGH� � � � ,QVWUXFWRU��WKHQ�WKH�'LYLVLRQ�&KDLU
 Customer Service  Area Supervisor
� 6HFXULW\�6DIHW\� � � &DPSXV�6HFXULW\�&KLHI��'LUHFWRU�RI�)DFLOLWLHV�6HFXULW\
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The Formal Complaint Process
,I�\RX�KDYH�IROORZHG�WKH�,QIRUPDO�&RPSODLQW�3URFHVV�EXW�WKH�LVVXH�KDV�QRW�EHHQ�UHVROYHG��\RX�PD\�¿OH�D�IRUPDO�FRPSODLQW�
in writing with the appropriate campus administrator.
 
College-Related Complaints from Students
College of Micronesia-FSM, in its goal to provide quality instruction and service, provides students access to appropriate 
College staff and administration to resolve questions, concerns, or complaints against COM-FSM staff, policies, proce-
dures, or other actions or inactions of the College.
 
Students are strongly encouraged to resolve any concern informally through the appropriate department or division ad-
ministrator.
 
,I�QHHGHG��WKH�2I¿FH�RI�WKH�9LFH�3UHVLGHQW�RI�6WXGHQW�6HUYLFHV�DQG�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV�ZLOO�GLUHFW�WKH�
student to the appropriate department or division administrator to initiate the informal process.
 
7KH�DGPLQLVWUDWRU�ZLOO�ZRUN�ZLWK�WKH�VWXGHQW�WR�UHVROYH�WKH�VWXGHQW
V�TXHVWLRQ��FRQFHUQ��RU�FRPSODLQW�
 
,I�WKH�VWXGHQW�LV�QRW�VDWLV¿HG�ZLWK�WKH�GLVFXVVLRQ�DQG�DQ\�VXJJHVWHG�UHVROXWLRQ��WKH�VWXGHQW�PD\�¿OH�D�IRUPDO�FRPSODLQW�
 
7KH�VWXGHQW�PD\�FRQWDFW�HLWKHU�WKH�9LFH�3UHVLGHQW�IRU�,QVWUXFWLRQDO�$IIDLUV��9LFH�3UHVLGHQW�RI�6WXGHQW�6HUYLFHV�RU�WKH�&DP-
pus Dean to proceed with a formal written complaint.

A. Informal Complaint (Other than Faculty or Grade-related)

The goal of the informal complaint process is to provide information to the student that answers the student’s questions 
DQG�FRQFHUQV�DQG�RU�WR�FRPH�WR�D�UHVROXWLRQ�DJUHHDEOH�WR�WKH�VWXGHQW�DQG�WKH�&ROOHJH�
 
7KH�VWXGHQW�GLVFXVVHV�WKH�FRPSODLQW�LQIRUPDOO\�ZLWK�WKH�DSSURSULDWH�DGPLQLVWUDWRU���,I�WKH�FRQFHUQ�LV�LQ�UHJDUGV�WR�WKH�DG-
PLQLVWUDWRU��WKH�VWXGHQW�PD\�GLVFXVV�WKH�FRQFHUQ�ZLWK�WKH�DSSURSULDWH�9LFH�3UHVLGHQW���
 
To address complaints in a timely fashion, student must begin the informal process within thirty (30) College working days 
of the alleged complaint.
 
,I�WKH�VWXGHQW�EHOLHYHV�WKH�GLVFXVVLRQ�DQG�DQ\�VXJJHVWHG�UHVROXWLRQ�WKURXJK�WKH�,QIRUPDO�3URFHVV�GLG�QRW�SURYLGH�D�UHVROX-
WLRQ��WKH�VWXGHQW�PD\�¿OH�D�IRUPDO�FRPSODLQW�ZLWK�WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV��WKH�9LFH�3UHVLGHQW�RI�6WXGHQW�
Services or the Campus Dean.
 
B. Formal Complaint (Other than Faculty or Grade-Related)

,I�WKH�VWXGHQW�EHOLHYHV�WKH�GHFLVLRQ�RIIHUHG�WKURXJK�WKH�,QIRUPDO�3URFHVV�GLG�QRW�SURYLGH�D�UHVROXWLRQ��WKH�VWXGHQW�PD\�WKHQ�
use the Formal Complaint Process.
 
6WXGHQWV�PD\�¿OH�D�IRUPDO�ZULWWHQ�FRPSODLQW�DJDLQVW�WKH�&ROOHJH���7KH�IRUPDO�FRPSODLQW�PXVW�EH�¿OHG�ZLWKLQ�WKLUW\������&RO-
lege working days from the date the decision was offered to the student.
 
7KH�6WXGHQW�&RPSODLQW�,QIRUPDWLRQ�3DFNHW�LV�DYDLODEOH�LQ�WKH�2I¿FH�RI�WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV��9LFH�
3UHVLGHQW�RI�6WXGHQW�6HUYLFHV�RU�WKH�&DPSXV�'HDQ���6WXGHQWV�PD\�FDOO�HLWKHU�RQH�RI�WKH�RI¿FHV�DQG�KDYH�WKLV�LQIRUPDWLRQ�
given to them.
 
The formal complaint must contain the following information:
 
� ���1DPH�RI�WKH�VWXGHQW�V��¿OLQJ�WKH�IRUPDO�FRPSODLQW�
� ���1DPH�RI�WKH�VWDII�PHPEHU�FRPSODLQW�LV�DJDLQVW�
 3. Statement of facts and nature of the formal complaint.
 4. Date(s) of the incident(s).
 5. Resolution being sought by the student(s).
� ���6WXGHQW
V�VLJQDWXUH�
 
The student will submit the formal written complaint to the appropriate administrator.  
 
The administrator will have ten (10) College working days to work with all parties to affect a resolution.
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,I�WKH�UHVROXWLRQ�SUHVHQWHG�E\�WKH�DGPLQLVWUDWRU�LV�QRW�DJUHHG�WR��WKH�VWXGHQW�PD\�DSSHDO�WKH�UHVROXWLRQ�WR�WKH�DSSURSULDWH�
YLFH�3UHVLGHQW��7KH�9LFH�3UHVLGHQW�VKDOO��ZLWKLQ�WHQ������&ROOHJH�ZRUNLQJ�GD\V�DIWHU�WKH�¿UVW�UHFHLSW�RI�WKH�IRUPDO�FRPSODLQW��
cause an investigation to be made of the unresolved complaint.
 
7KH�DSSURSULDWH�9LFH�3UHVLGHQW�RU�&DPSXV�'HDQ�VKDOO��ZLWKLQ�WZHQW\������&ROOHJH�ZRUNLQJ�GD\V�DIWHU�UHFHLSW�RI�WKH�IRUPDO�
FRPSODLQW��LQIRUP�WKH�VWXGHQW�RI�WKH�UHVXOWV�RI�WKH�LQYHVWLJDWLRQ�DQG�WKH�GHFLVLRQ�LQ�ZULWLQJ���7KH�9LFH�3UHVLGHQW�&DPSXV�
Dean may recommend one or more of the following actions:
 
 1. Offer a resolution to the complaint.
 2. Dismiss the complaint.
 3. Take appropriate action.
 
127(���$Q\�WLPH�OLPLW�KHUHLQ�PD\�EH�H[WHQGHG�E\�¿YH�����&ROOHJH�ZRUNLQJ�GD\V�ZLWK�QRWLFH�WR�WKH�VWXGHQW���7LPHOLQH�PD\�
EH�IXUWKHU�PRGL¿HG�E\�PXWXDO�DJUHHPHQW�
 
The student may appeal to the President.  The President will review documentation submitted with the appeal and from 
WKH�9LFH�3UHVLGHQW¶V�LQYHVWLJDWLRQ�DQG�PDNH�D�¿QDO�GHFLVLRQ�ZLWKLQ�¿YH�����GD\V�RI�UHFHLYLQJ�WKH�VWXGHQW¶V�DSSHDO���7KH�
3UHVLGHQW�ZLOO�VHQG�D�ZULWWHQ�QRWLFH�WR�WKH�DGPLQLVWUDWRUV�LQYROYHG�DQG�VWXGHQW�RI�WKH�¿QDO�GHFLVLRQ�
 
Part-time & Full-time Faculty-Related Complaints from Students (not grade-related)

A. Informal Complaint
The goal of the informal process is to provide information to the student that will assist the student and instructor in mutu-
ally resolving the concern or problem.
 
7KH�VWXGHQW�PD\�GLVFXVV�WKH�FRPSODLQW�LQIRUPDOO\�ZLWK�WKH�IDFXOW\�PHPEHU��RU�WKH�IDFXOW\�PHPEHU
V�VXSHUYLVRU���7R�DG-
dress complaints in a timely fashion, students must begin the informal process within thirty (30) College working days of 
the alleged incident.
 
When discussing concerns or complaints with an instructor it is most effective to arrange a time when the instructor is 
DYDLODEOH�IRU�D�FRQ¿GHQWLDO�FRQYHUVDWLRQ���)XOO�WLPH�LQVWUXFWRUV�KDYH�SRVWHG�RI¿FH�KRXUV���$W�PRVW�FDPSXVHV�DGMXQFW�IDFXOW\�
PD\�PHHW�D�VWXGHQW�LQ�DQ�RI¿FH�SURYLGHG�E\�WKH�DGMXQFW�IDFXOW\�GHSDUWPHQW���,W�PD\�DOVR�EH�KHOSIXO�IRU�WKH�VWXGHQW�WR�RUJD-
QL]H�KLV�RU�KHU�WKRXJKWV�E\�ZULWLQJ�GRZQ�WKH�FRQFHUQV�SULRU�WR�WKH�PHHWLQJ���,W�LV�LPSRUWDQW�WR�QRWH�WKDW�EUHDNV�LQ�D�IDFXOW\�
PHPEHU
V�LQVWUXFWLRQDO�VHUYLFH�WLPH�PD\�DIIHFW�WKH�UHVROXWLRQ�WLPHOLQH���L�H���&KULVWPDV�+ROLGD\V�DQG�RU�VSULQJ�EUHDN��
 
,I�WKH�VWXGHQW�FKRRVHV�WR�PHHW�ZLWK�WKH�IDFXOW\�PHPEHU
V�VXSHUYLVRU��KH�RU�VKH�VKRXOG�YLVLW�WKH�LQVWUXFWLRQDO�DUHD�RU�FDOO�
WKH�GLYLVLRQ�WR�VHW�XS�DQ�DSSRLQWPHQW�WR�WDON�ZLWK�WKH�LQVWUXFWRU
V�VXSHUYLVRU���,QIRUPDWLRQ�RQ�ZKHUH�WR�¿QG�WKH�LQVWUXFWRU
V�
VXSHUYLVRU�LV�DYDLODEOH�DW�WKH�2I¿FH�RI�'HDQ�RI�$FDGHPLF�3URJUDPV�RU�&DPSXV�'HDQ¶V�RI¿FH�
 
,I�WKH�VWXGHQW�LV�QRW�VDWLV¿HG�ZLWK�WKH�GLVFXVVLRQ�DQG�VXJJHVWHG�UHVROXWLRQ��WKH�VWXGHQW�PD\�¿OH�D�IRUPDO�FRPSODLQW�DJDLQVW�
WKH�IDFXOW\�PHPEHU���$Q\�IRUPDO�FRPSODLQW�PXVW�UHIHU�WR�DFWLRQV�RI�WKH�)DFXOW\�PHPEHU�ZLWKLQ�WKH�FRXUVH�DQG�VFRSH�RI�KLV�
her employment.  A grade change request based strictly upon academic considerations shall not be considered a com-
plaint against a Faculty member.

B. Formal Complaint
,I�WKH�VWXGHQW�EHOLHYHV�WKH�GHFLVLRQ�RIIHUHG�E\�WKH�IDFXOW\�PHPEHU�RU�WKH�IDFXOW\�PHPEHU
V�VXSHUYLVRU�WKURXJK�WKH�,QIRUPDO�
Process did not provide a resolution, the student may then use the Formal Complaint Process.
 
$�VWXGHQW�PD\�¿OH�D�IRUPDO�ZULWWHQ�FRPSODLQW�DJDLQVW�D�IDFXOW\�PHPEHU���7KH�IRUPDO�FRPSODLQW�PXVW�EH�¿OHG�ZLWKLQ�WKLUW\�
(30) College working days from the date the decision was provided to the student.
 
7KH�IRUPDO�ZULWWHQ�FRPSODLQW�PXVW�EH�DV�ZHOO�GH¿QHG��REMHFWLYH�DV�SRVVLEOH�DQG�FRQWDLQ�WKH�IROORZLQJ�LQIRUPDWLRQ�
 
� ���1DPH�RI�WKH�IDFXOW\�PHPEHU�
 2. Statement of facts and nature of the formal complaint.
 3. Date(s) of the incident(s).
 4. Resolution being sought by the student(s).
� ���1DPH�RI�WKH�VWXGHQW�V��¿OLQJ�WKH�IRUPDO�ZULWWHQ�FRPSODLQW�
 6. Signature of the student(s) and the date submitted.
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7KH�VWXGHQW�PXVW�VXEPLW�WKH�IRUPDO�ZULWWHQ�FRPSODLQW�WR�WKH�IDFXOW\�PHPEHU
V�'LYLVLRQ�&KDLU�
 
7KH�IDFXOW\�PHPEHU
V�VXSHUYLVRU�ZLOO�KDYH�WHQ������&ROOHJH�ZRUNLQJ�GD\V�IURP�WKH�UHFHLSW�RI�WKH�IRUPDO�ZULWWHQ�FRPSODLQW�WR�
work with all parties to achieve a solution unless the faculty member is not available due to semester break and vacations.  
,Q�WKRVH�VLWXDWLRQV��WKH�WHQ������GD\V�DOORZHG�IRU�UHVROXWLRQ�ZLOO�VWDUW�DQG�VWRS�EDVHG�RQ�IDFXOW\�FRQWUDFWV�
 
,I�WKH�UHVROXWLRQ�SUHVHQWHG�LV�QRW�DJUHHG�WR��WKH�DSSURSULDWH�9LFH�3UHVLGHQW�VKDOO��ZLWKLQ�WHQ������&ROOHJH�ZRUNLQJ�GD\V�
DIWHU�UHFHLSW�RI�WKH�IRUPDO�FRPSODLQW��FDXVH�DQ�LQYHVWLJDWLRQ�WR�EH�PDGH�RI�WKH�XQUHVROYHG�FRPSODLQW���'XULQJ�WKH�&KDLU
V�
LQYHVWLJDWLRQ��KH�VKH�VKDOO�PHHW�VHSDUDWHO\�ZLWK�WKH�GLIIHUHQW�SDUWLHV�ZKR�PD\��LI�WKH\�GHVLUH��KDYH�D�UHSUHVHQWDWLYH�ZLWK�
WKHP���7KH�IRUPDO�LQYHVWLJDWLRQ�VKDOO�LQFOXGH�WKH�&KDLU��WKH�IDFXOW\�PHPEHU��WKH�VWXGHQW�DQG�RU�DQ\�RWKHU�SHUVRQ�ZKR�KDV�
¿UVW�KDQG�NQRZOHGJH�RI�WKH�VXEMHFW�PDWWHU�RI�WKH�FRPSODLQW��DQG�RU�HDFK�SDUW\
V�UHSUHVHQWDWLYH�

The appropriate Chair shall, within twenty (20) College working days after receipt of the formal complaint, inform the stu-
GHQW�DQG�DOO�RWKHU�SDUWLHV�RI�KLV�KHU�GHFLVLRQ�LQ�ZULWLQJ��
 
The Chair may recommend one or more of the following actions:
 
 1. Offer a resolution to the complaint.
 2. Dismiss the complaint.
 3. Take appropriate action.
 
The student may appeal to the President.  The President will review documentation submitted with the appeal and from 
WKH�&KDLU¶V�LQYHVWLJDWLRQ�DQG�PDNH�D�¿QDO�GHFLVLRQ�ZLWKLQ�¿YH�����GD\V�RI�UHFHLYLQJ�WKH�VWXGHQW¶V�DSSHDO��7KH�3UHVLGHQW�ZLOO�
VHQG�D�ZULWWHQ�QRWLFH�WR�WKH�&KDLU�DQG�VWXGHQW�RI�WKH�¿QDO�GHFLVLRQ�
 
Grade Complaints from Students

A. Informal Complaint
�:RUNLQJ�GD\V�DUH�GH¿QHG�DV�WKH�&ROOHJH
V�UHJXODU�KRXUV�RI�RSHUDWLRQ��0RQGD\���)ULGD\�������D�P���������S�P��
The goal of the informal complaint process is to provide information to the student that answers the student’s questions 
DQG�FRQFHUQV�DQG�RU�WR�FRPH�WR�D�UHVROXWLRQ�DJUHHDEOH�WR�WKH�VWXGHQW�DQG�WKH�FROOHJH�
 
$�VWXGHQW�ZKR�EHOLHYHV�FROOHJH�DFDGHPLF�UHJXODWLRQV�LQFOXGLQJ�FROOHJH�JUDGLQJ�SURFHGXUHV�DQG�RU�JUDGLQJ�FULWHULD�KDYH�
QRW�EHHQ�IROORZHG�PXVW�DWWHPSW�WR�UHVROYH�WKH�LVVXH�E\�GLVFXVVLQJ�WKH�GLIIHUHQFHV�RI�RSLQLRQ�ZLWK�KLV�KHU�LQVWUXFWRU�DV�D�
¿UVW�VWHS�
 
,I�WKH�VWXGHQW�LV�XQDEOH�WR�UHDFK�DJUHHPHQW�ZLWK�WKH�LQVWUXFWRU��WKH�VWXGHQW�PD\�WDNH�WKH�FRPSODLQW�WR�WKH�GHSDUWPHQW�FKDLU�
DQG�WKHQ��LI�QR�UHVROXWLRQ�LV�UHDFKHG��WR�WKH�'HDQ�RI�$FDGHPLF�3URJUDPV�DQG�¿QDOO\�WR�WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�
Affairs.
 
%DVHG�XSRQ�SURIHVVLRQDO�MXGJPHQW��WKH�LQVWUXFWRU�LV�VROHO\�UHVSRQVLEOH�IRU�WKH�VHPHVWHU�VHVVLRQ�JUDGH�DVVLJQHG���1R�
LQVWUXFWRU�PD\�EH�GLUHFWHG�WR�FKDQJH�D�JUDGH�XQOHVV�D�PLVWDNH��IUDXG�RU�EDG�IDLWK�E\�WKH�LQVWUXFWRU�LV�SURYHQ��WKH�EXUGHQ�RI�
proof for the existence of mistake, fraud or bad faith on the part of the instructor is the responsibility of the student.
 
,I�UHVROXWLRQ�LV�QRW�UHDFKHG�WKURXJK�WKH�LQIRUPDO�SURFHVV��WKH�VWXGHQW�PD\�¿OH�D�)RUPDO�&RPSODLQW��IRUP�LQFOXGHG�LQ�WKLV�
packet).
 
,Q�FDVHV�ZKHUH�WKH�LQVWUXFWRU�FDQQRW�EH�FRQWDFWHG�E\�UHJLVWHUHG�PDLO��WKH�'LYLVLRQ�&KDLU�IRU�WKH�VDPH�VXEMHFW�DUHD��WKH�
9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV�DQG�WKH�5HJLVWUDU�PD\�FHUWLI\�JUDGH�FKDQJHV�

B. Formal Complaint
The Formal Complaint procedure for Academic and Grade Regulations must be completed within 90 calendar days of the 
conclusion of the semester or session during which the student was enrolled in the course in which the grade is being 
challenged.
 
The student submits to the instructor’s Division Chair or appropriate supervising administrator a written request asking for 
a meeting to resolve the complaint.  The written request must include a detailed description of the grade complaint and 
appropriate documentation.  The student must initiate this request within seven (7) working days of the student’s meeting 
with the instructor.  The Division Chair or appropriate supervising administrator will convene a Mediation Hearing Commit-
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tee within fourteen (14) working days of receipt of the formal request and relevant data supplied by the student.
 
The Mediation Hearing Committee is composed of the faculty member, the student and the Division Chair who serves as 
chair of the committee.
 
The faculty member and the student may have an on-campus representative if they choose. Meetings of the Mediation 
Hearing Committee will be closed to observers.
 
,I�WKH�LVVXH�FDQQRW�EH�UHVROYHG�WR�WKH�VDWLVIDFWLRQ�RI�WKH�LQVWUXFWRU�DQG�WKH�VWXGHQW�DW�WKLV�VWHS��WKH�0HGLDWLRQ�+HDULQJ�
Committee Chair becomes responsible for deciding if the grade complaint is valid and what appropriate action will be tak-
HQ���7KH�&RPPLWWHH�&KDLU¶V�ZULWWHQ�GHFLVLRQ�DQG�SURSRVHG�DFWLRQ�ZLOO�EH�VHQW�WR�WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV�
within seven (7) working days of the meeting date.  Copies of the decision and proposed action will be sent to the student 
DQG�LQVWUXFWRU�LQYROYHG���,I�WKHUH�LV�QR�DSSHDO�E\�HLWKHU�SDUW\��WKH�DFWLRQ�SURSRVHG�E\�WKH�FRPPLWWHH�FKDLU�ZLOO�EH�WDNHQ�
 
,I�HLWKHU�VWXGHQW�RU�WKH�LQVWUXFWRU�LV�GLVVDWLV¿HG�ZLWK�WKH�GHFLVLRQ�RU�SURSRVHG�DFWLRQ�E\�WKH�0HGLDWLRQ�+HDULQJ�&RPPLWWHH�
&KDLU��DQ�DSSHDO�PD\�EH�PDGH�ZLWKLQ�VHYHQ�����ZRUNLQJ�GD\V�WR�WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV�RU�GHVLJQHH���
This appeal will be a written memorandum outlining the nature of and the basis for dissatisfaction with the decision or ac-
tion taken.  A copy of the appeal is to be given to the committee chair and the student or instructor, as appropriate.  Once 
WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV�RU�GHVLJQHH�KDV�UHFHLYHG�WKH�DSSHDO�DQG�D�ZULWWHQ�DQVZHU�IURP�WKH�FRPPLWWHH�
chair, the Chair will meet with the student and instructor, separately or together, at the Chair’s discretion within fourteen 
(14) working days to discuss the matter.
 
$IWHU�UHYLHZLQJ�WKH�DSSHDO�ZLWK�WKH�3UHVLGHQW��WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV�KDV�GLVFUHWLRQDU\�SRZHU�WR�XSKROG��
UHYHUVH��RU�PRGLI\�WKH�UHFRPPHQGDWLRQ�RI�WKH�0HGLDWLRQ�+HDULQJ�&RPPLWWHH�&KDLU���7KH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�
Affairs will prepare a written decision that will be sent to the student, to the committee chair, and to the appropriate instruc-
tor.
 
7KH�GHFLVLRQ�RI�WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV�LV�¿QDO�DQG�FRPSOHWHV�WKH�SURFHGXUH�IRU�D�FRPSODLQW�DERXW�DFD-
GHPLF��RU�JUDGLQJ�SUDFWLFHV�DW�&ROOHJH�RI�0LFURQHVLD�)60���7KH�2I¿FH�RI�WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV�ZLOO�EH�
WKH�RI¿FLDO�UHSRVLWRU\�RI�UHFRUGV�UHJDUGLQJ�GHFLVLRQV�RU�DFWLRQV�LQYROYLQJ�DQ�$FDGHPLF�RU�*UDGH�5HJXODWLRQV�FRPSODLQW�

Source: Pima Community College

SEXUAL HARASSMENT POLICY FOR STUDENTS
1.0 Policy

College of Micronesia-FSM Policy prohibits sexual harassment including unwelcome behavior or remarks of a sexual 
QDWXUH�ZKLFK�OLPLW�RU�GHQ\�D�VWXGHQW¶V�ULJKW�WR�HGXFDWLRQ�EHQH¿WV��OHDUQ��DFKLHYH��ZRUN��VWXG\���RU�SDUWLFLSDWLRQ�LQ�DQ\�YHQXH�
XVHG�IRU�&ROOHJH�VSRQVRUHG�VDQFWLRQHG�HYHQW�RU�DQ�HGXFDWLRQDO�DFWLYLW\��SURJUDP�LQ�D�VDIH�DQG�VXSSRUWLYH�HQYLURQPHQW�

OR retaliation against any COM-FSM student for
�� raising an allegation of sexual harassment
�� ¿OLQJ�D�FRPSODLQW�DOOHJLQJ�VH[XDO�KDUDVVPHQW��RU
�� participating in a proceeding to determine if sexual harassment has occurred.

Such retaliation shall be considered a serious violation of this policy and shall be independent of whether a charge or in-
formal complaint is substantiated. Encouraging others to retaliate also violates this policy. Examples of retaliation include, 
but are not limited to, unfair grading, unfair evaluation, public or private ridicule, or threats of any kind.  Sexual harassment 
is illegal under the state and local laws and will not be tolerated within any college setting.

����'H¿QLWLRQV

Sexual harassment�FDQ�WDNH�PDQ\�IRUPV��EXW�LW�JHQHUDOO\�IDOOV�LQWR�WKUHH�FDWHJRULHV��YHUEDO��ZULWWHQ�SLFWRULDO�RU�SK\VLFDO��
'H¿QLQJ�FKDUDFWHULVWLFV�RI�VH[XDO�KDUDVVPHQW�DUH�WKDW�WKH�EHKDYLRU�LV�XQZDQWHG�DQG�WHQGV�WR�EH�UHSHWLWLYH�LQ�QDWXUH��8Q-
GHU�&20�)60�SROLF\�VH[XDO�KDUDVVPHQW�LV�GH¿QHG�DV�XQZHOFRPH�VH[XDO�DGYDQFHV��UHTXHVWV�IRU�VH[XDO�IDYRUV�DQG�RWKHU�
verbal or physical contact of a sexual nature. Such conduct constitutes sexual harassment when:
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([DPSOHV�RI�VH[XDO�KDUDVVPHQW�LQFOXGH��EXW�DUH�QRW�OLPLWHG�WR��WKH�IROORZLQJ� Slurs, epithets, threats, derogatory 
comments and unwelcome jokes that would make a reasonable student experiencing such harassment or conduct un-
FRPIRUWDEOH�LQ�DQ�DFDGHPLF�HQYLURQPHQW�RU�ZKLFK�ZRXOG�LQWHUIHUH�ZLWK�D�VWXGHQW
V�DFDGHPLF�SHUIRUPDQFH�

3.0 Purpose

This policy is intended to protect students from sexual harassment and to provide guidelines to assure that the Sexual 
+DUDVVPHQW�3ROLF\�LV�DSSOLHG�IDLUO\�DQG�HTXLWDEO\��DQG�LQ�DFFRUGDQFH�ZLWK�7LWOH�,9�UHTXLUHPHQWV�

4.0 Application

This policy applies to all COM-FSM students.

5.0 Responsibilities

7KH�9LFH�3UHVLGHQW�IRU�6WXGHQW�6HUYLFHV�RU�KLV�GHVLJQHH�VKRXOG�EH�UHVSRQVLEOH�IRU�HQIRUFLQJ�WKLV�SROLF\�
7KH�'LUHFWRU�RI�6WXGHQW�/LIH�DW�WKH�1DWLRQDO�&DPSXV�DQG�6WXGHQW�6HUYLFHV�&RRUGLQDWRUV�DW�WKH�6WDWH�&DPSXVHV�ZLOO�ZRUN�
with student services staff to implement this policy at all campuses.
7KH�'LUHFWRU�RI�6WXGHQW�/LIH�DW�WKH�1DWLRQDO�&DPSXV�DQG�6WXGHQW�6HUYLFHV�&RRUGLQDWRUV�DW�WKH�6WDWH�&DPSXVHV�ZLOO�ZRUN�
with staff to inform students of this policy and monitor records and reports for compliance with the policy.

5.1 Reporting Sexual Harassment

7R�UHSRUW�LQFLGHQWV�RI�VH[XDO�KDUDVVPHQW�RU�UHWDOLDWLRQ��VWXGHQWV�PD\�KDYH�WKH�RSWLRQ�WR�FRQWDFW�WKH�9LFH�3UHVLGHQW�IRU�
6WXGHQW�6HUYLFHV��'LUHFWRU�RI�6WXGHQW�/LIH��6HFXULW\�RI¿FH��RU�D�&RXQVHORU�DW�WKH�1DWLRQDO�&DPSXV�RU�WKH�6WXGHQW�6HUYLFHV�
&RRUGLQDWRU��RU�D�&RXQVHORU�DW�WKH�6WDWH�&DPSXVHV�RU�D�ORFDO�/DZ�(QIRUFHPHQW�$JHQF\���,I�D�IDFXOW\�PHPEHU�REVHUYHV�
VH[XDO�KDUDVVPHQW�RI�D�VWXGHQW��KH�VKH�VKRXOG�UHSRUW�LW�WR�WKH�9LFH�3UHVLGHQW�RI�,QVWUXFWLRQDO�$IIDLUV�RU�WKH�'HDQ�RI�$FD-
GHPLF�3URJUDPV��DQG�FODVVL¿HG�HPSOR\HHV�VKRXOG�FRQWDFW�WKH�'LUHFWRU�RI�WKH�+XPDQ�5HVRXUFHV�'LYLVLRQ�IRU�DQ\�DFWV�RI�
sexual harassment that they observe.  All members of the COM-FSM community are required to cooperate in any inves-
tigation of a sexual harassment complaint is uncomfortable in reporting a complaint.  Persons who report incidents of 
sexual harassment shall not be harassed or retaliated against in any manner by the College.

����6SHFL¿F�5HVSRQVLELOLWLHV�RI�0DQDJHPHQW

Upon receipt of a complaint of sexual harassment by a student, or on behalf of a student, the relevant supervisor or con-
WDFW�SHUVRQ�PXVW�LPPHGLDWHO\�FRQYH\�WKLV�LQIRUPDWLRQ�WR�'LUHFWRU�RI�6WXGHQW�/LIH�DW�1DWLRQDO�&DPSXV�RU�6WXGHQW�6HUYLFHV�
&RRUGLQDWRU�DW�WKH�6WDWH�&DPSXVHV���$Q�DSSURSULDWH�LQYHVWLJDWLRQ�ZLOO�EH�XQGHUWDNHQ�EDVHG�RQ�WKH�FRPSODLQWV�PDGH���,I�
the result of the investigation upholds the complaints made, then appropriate disciplinary action will be taken against the 
person involved, which can include but is not limited to termination of employment or expulsion from the university.  False 
accusations for an improper motive may also be subject to disciplinary action.

6XSHUYLVRUV�VKRXOG�QRW�LQLWLDWH�DQ\�GLVFLSOLQDU\�DFWLRQ�ZLWKRXW�DSSURYDO�RI�WKH�'LUHFWRU�RI�6WXGHQW�/LIH�DW�1DWLRQDO�&DPSXV�
or Student Services Coordinator at the State Campuses.  However, in situations where it is reasonably believed that im-
minent danger of serious bodily harm will occur, or that a crime has been committed, it is important to immediately notify 
FDPSXV�VHFXULW\�RU�WKH�1DWLRQDO�RU�6WDWH�3ROLFH�
 
����&RQ¿GHQWLDOLW\

$OO�FRPSODLQWV�XQGHU�WKLV�SROLF\�ZLOO�EH�WUHDWHG�VHULRXVO\�DQG�UHVSHFWIXOO\���,W�LV�LPSRUWDQW�WKDW�DQ\�FRPSODLQWV�EH�WUXWKIXO�DQG�
not brought about by ill will or bad intentions.  The College will investigate all complaints received.  The amount of inves-
tigation will depend on the facts presented and the extent the complaints can be substantiated.  A complainant may wish 
WR�UHPDLQ�DQRQ\PRXV���7KH�&ROOHJH�ZLOO�UHVSHFW�WKH�FRQ¿GHQWLDOLW\�WR�WKH�H[WHQW�WKDW�LW�GRHV�QRW�LPSHGH�DQ\�DSSURSULDWH�
investigation or is not required by law to be disclosed to relevant authorities.
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Refund of Fees
 
Students are required to complete an application and pay a $50.00 security deposit. The Director of Student Life may 
refund the deposit at the end of the resident’s stay upon written request and assessment.
 

REFUND OF FEES
 
Below are the tuition and fees that are refundable:
 Tuition fee
 Meal Fee
 Student Activity Fee - Health Fee
 Laboratory Fee
 Technology Fee
 
The percent of refund of the above refundable fees is determined according to the timing of withdrawal using the following 
schedule:
 
Regular Semester (Fall/Spring): If students withdraw from school:
� 3ULRU�WR�¿UVW�GD\�RI�FODVV�±�����
� 'XULQJ�WKH�¿UVW�WZR�ZHHNV�±����
� 'XULQJ�WKLUG�	�IRXUWK�ZHHNV�±����
 After the fourth week – no refund
 
Summer Session: If students withdraw from school:
� 3ULRU�WR�¿UVW�GD\�RI�FODVV�±�����
� 'XULQJ�WKH�¿UVW�ZHHN�±����
� 'XULQJ�VHFRQG�ZHHN�±����
 After the second week – no refund
 
Full refund will be given if changes are made in the published schedule of classes, which results in the complete with-
drawal by the student. Partial refund for the difference in tuition and applicable fees will be given to students who revert to 
part-time status as a result of changes in the published schedule by the College.

The College will not assess penalty charges when the student is not in error or at fault. Requests for refund should be 
PDGH�LQ�ZULWLQJ�WR�WKH�9LFH�3UHVLGHQW�IRU�6WXGHQW�6HUYLFHV�ZLWKLQ�¿IWHHQ�GD\V�DIWHU�WKH�FKDQJHV�RFFXU��7KH�&ROOHJH�DV-
VXPHV�QR�OLDELOLW\�IRU�VXFK�UHIXQG�DIWHU�¿IWHHQ�GD\V�KDYH�SDVVHG�ZLWKRXW�WKH�ZULWWHQ�UHTXHVW�IRU�WKH�UHIXQG�
 
The following fees are not refundable:
 Admission Fee
 Registration Fee
 Late Registration Fee Auditing Fee Credit-by-Examination Fee Graduation Fee
 Residence Fee
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Locations or Publications Where Other Policies May Be Found
3ROLFLHV�RQ�%HWHOQXW��7REDFFR��$OFRKRO�DQG�,OOLFLW�'UXJV
$YDLODEOH�RQ�WKH�6WXGHQW�6HUYLFHV�ZHEVLWH�DW�KWWS���ZZZ�FRPIVP�IP�GHY�YSVV�SROLFLHV��KWPO

Policies on Prohibition of Violence
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