
How to Withdraw a Course Online for Students 

1. Login on your myShark account. 

 



2. Click on “Online Withdraw” located where the yellow arrow is pointing. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. The online withdraw page shows all your current registered courses with a “Request Withdraw” box on each of them as shown on where the 

yellow arrow is pointing. 

 



4. If you clicked on “Request Withdraw” this page will appear.  You need to indicate the reason why you are withdrawing from the class.  Please 

note that if you are withdrawing after the last day to withdraw with a “W”, a warning appears saying that withdrawing now will result to an “F” 

grade on you class. 

 



5. After you have confirmed the reason why you are withdrawing, the box beside the course you requested for withdrawal shows “Cancel 

Withdraw”.  You can cancel it if you change your mind.  A notice is also automatically sent to your academic advisor and class instructor for 

approval.  Contact your academic advisor if you have not discussed it with him/her yet. 

 



6. If your academic advisor and instructor approved your request, then the box beside the class you requested to withdraw will be showing 

“Confirm Withdraw”.  Click on it and you will be officially withdrawn as of the date you have clicked confirm.  

 

 

 

 

NOTE:  If either your advisor or your instructor deny your request, then your request for withdrawal from a course is automatically canceled. 


