College of Micronesia – FSM

P.O. Box 159

Kolonia, Pohnpei FM 96941

Course Outline Cover Page

       Bookkeeping  II                ______                                               BK 096__________

            Course Title




                Department and Number

Course Description:

The course is designed to give students a further understanding of accounting environment and accounting principles and concepts in a merchandising business industry organized as a partnership. Emphasis will be placed on accounting cycle procedures in merchandising, payroll bookkeeping, receivables and payables, and internal control for cash. 

Course Prepared by:   Randy Nunez-Business Department


State   Chuuk  State Campus

Hours per week 
No. of Week

Total Hours
      Semester Credits

Lecture_____4_____    x    _____16______    x    _____64______    =   ____4________
Laboratory__________  x    _____________    x    _____________    =  _____________

Workshop  ___________x    _____________    x    _____________    =   _____________







Total Semester Credits_______4________
Purpose of Course :
Degree  Requirement
    ____________________




Degree  Elective
    ____________________




Certificate

    _________XX________



Remedial

    ___________________




Other ( Workshop )
    ____________________

Prerequisite  Course (s) :    BK095________________________________________________




           ____________________________________________________________________________

__________________________________________            ______________________________

Signature, Chairperson, Curriculum Committee
             Date Approved by Committee

__________________________________________
______________________________

          Signature, President, COM-FSM


    Date Approved by President

General Objectives:

This course is designed to enhance the students to further demonstrate accounting procedures used in the accounting system, including journalizing, posting, adjusting and closing the accounts, in addition to preparing financial statements for merchandising business. The internal cash control procedures and payroll bookkeeping are included to familiarize the students in other aspect of Accounting functions. The student will complete a bookkeeping practice set (of a hypothetical business in Micronesia) that consists of all documents, accounting books used in a particular a merchandising industry
. 
Learning Outcomes:    

Upon successful completion of this course , the student shall be able to:

1. Describe the nature of a merchandising business.

2. Describe the concept of subsidiary ledgers and special journals.

3. Journalize and Post using accounts receivable subsidiary ledgers and special sales journal

4. Describe the purchasing process.

5. Record the purchase of merchandise on account.

6. Journalize and post using accounts payable subsidiary ledgers and special purchases journal.

7. Journalize and post using cash receipts and cash payment journals.

8. Prepare a worksheet for a merchandising business.

9. Adjust the merchandise Inventory account.

10. Prepare a multi-step income statement for a merchandising business.

11. Prepare a classified balance sheet

12. Prepare adjusting and closing entries for a merchandising business

13. Explain the operation of a petty cash fund and be able to complete the financial papers involved.

14. Explain banking procedures and reconcile a bank statement.

15. Determine gross earnings, deductions and net pay.

16. Record the expense, liability, and cash disbursement in connection with payroll and record the employer’s tax expense.

17. Complete a merchandising business bookkeeping practice set.

Outline of Contents:


This course contains:

A. Journalizing Purchases and Cash Payments

1. Define accounting terms related to purchases and cash payments for a  

         merchandising business.

2. Identify accounting concepts and practices related to purchases and cash payments for a merchandising business.

3. Analyze purchases and cash payments transactions.

4. Journalize purchases and cash payments transactions..

B. Journalizing Sales and Cash Receipts 

1.  Define accounting terms related to sales and cash receipts for a merchandising business.

2. Identify accounting concepts and practices related to sales and cash receipts for a merchandising business.

3. Analyze sales and cash receipts transactions.

4. Journalize sales and cash receipts transactions.

5. Prove and rule a journal.

C.  Posting to General and Subsidiary Ledgers

1.  Define accounting terms related to posting to ledgers.

2. Identify accounting practices related to posting to ledgers.

3. Post to a general ledger from a journal.

4. Open accounts in ledgers.

5. Post to subsidiary ledgers from a journal.

6. Prepare subsidiary schedules.

D.  Work Sheet for a Merchandising Business

            1. Define accounting terms related to a work sheet for a merchandising business.

2. Identify accounting concepts and practices related to a work sheet for a merchandising business.

3. Plan adjustments on a work sheet.

4. Complete a work sheet.

E.  Financial Statements for a Partnership.

           1.  Define accounting terms related to financial statements for a merchandising  

business organized as a partnership.

2. Identify accounting concepts and practices related to financial statements.

3. Prepare an income statement for a merchandising business organized as a partnership.

4. Analyze an income statement using component percentages.

5. Prepare a distribution of net income statement.

6. Prepare an owners’ equity statement.

7. Prepare a balance sheet.

F.  Recording Adjusting and Closing Entries for a Partnership.

1.   Identify accounting concepts and practices related to adjusting and closing  

entries for a merchandising business organized as a partnership.

2. Record adjusting entries for a merchandising business.

3. Record closing entries for a merchandising business.

4. Prepare a post-closing trial balance.

G.  Cash Control Systems

`
         1.   Define accounting terms related to using a checking account and a petty cash 

fund.

2. Identify accounting concepts and practices related to using a checking account.

3. Prepare business papers related to using a checking account.

4. Reconcile a bank statement.

5. Establish and replenish a petty cash fund.

6. Record selected transactions related to using a checking account and a petty cash fund.

H.  Preparing Payroll Records.

  1.   Define accounting terms related to payroll records.

2. Identify accounting practices related to payroll records.

3. Figure employee earnings and deductions.

4. Complete payroll records.

5. Prepare payroll checks.

I.   Payroll Accounting, Taxes and Reports.

1.   Identify accounting concepts and practices related to payroll accounts, taxes and  

         reports.

2. Analyze payroll transactions.

3. Journalize and post payroll transactions.

4. Prepare selected payroll tax reports.

Learning Outcomes:


On completion of this course , the  student will be able to:

Learning Outcome 1



Describe the nature of merchandising business

Assessment Criteria


a.    Identify the major features of merchandising business

b.    Distinguish merchandising from service business

c.     Define the terms used in merchandising business.

Assessment Method


       Multiple choice question, short answer question 
Learning Outcome 2
Describe concept of subsidiary ledgers and special journals.

Assessment Criteria
a.   Differentiate the Customers’ and Suppliers’ subsidiary  

       ledgers.

b.    Identify the various kinds of special journals and  

       distinguish differences among these journals.

Assessment Method
       Multiple choice question, short answer question.

Learning Outcome 3
Journalize and Post using accounts receivable subsidiary ledgers and special sales journal.

Assessment Criteria

a.  Identify accounts for each transaction

b.  Record transactions to respective special journals.

c.  Post the transactions recorded from special journals to  

      accounts receivable subsidiary ledgers 

Assessment Method
Business transactions for merchandising – recording to journals and post to accounts receivable subsidiary ledger

Learning Outcome 4
Describe the purchasing process.

Assessment Criteria


a.  Describe the procedures for handling purchases of  

     merchandise ( local and import ), freight charges,  

     purchase returns and allowances, and purchase   

     discounts.

b.  Identify taxes used in different imported merchandise 

Assessment  Method


Multiple choice question, short answer question, 

enumeration

Learning Outcome  5
         Record the purchase of merchandise on 

                                                  Account

Assessment  Criteria


a.  Identify the terms used in the purchase of merchandise    

                                                                  on account

b.  Compute the landed cost and landed unit cost for each        

      merchandise

Assessment  Method


Multiple choice question, short answer question, 

Learning Outcome  6

Journalize and post using accounts payable  

subsidiary ledgers and special purchase journal

Assessment  Criteria


a.  Introduces a purchases journal that provides column for 

      Accounts Payable, Merchandise Purchases, and  

      Freight In.

b.  Explain the recording of transactions in purchase 

      journal; totaling, cross-footing and ruling the journal;  

c.  Posting the totals to the general ledger, and suppliers 

      accounts to accounts payable subsidiary ledgers

Assessment Method
Business transactions involving purchase of merchandise on account or credit – recording using the purchase journal
Learning  Outcome  7  

Journalize and post using cash receipts and  

                                                 cash payment journals.


Assessment  Criteria                      a.   Introduces a multi-column cash receipts journal and 

    cash payments journal.

          b.  Explain the recording of transactions in these journals;  

              totaling, cross-footing and ruling the journal.

c.  Posting the totals of these journals to the general       

    ledger, and respective subsidiary ledgers.

Assessment  Method

          Business transactions involving cash transactions will be 

                                                      recorded on these journals.

Learning  Outcome  8
Prepare a worksheet for a merchandising business
Assessment Method


short answer question, Completed transactions to be 

transferred to worksheet.

Assessment  Criteria
                    a.   Explain students how to complete the worksheet 

and presents financial statements for a  

merchandising business.

b.  Prove the balance of the worksheet

c.  Identify the results of operations.

Assessment  Method
         short answer question, Completed transactions to be 

transferred to worksheet.


Learning  Outcome  9
Adjust the merchandise inventory account

Assessment  Criteria
. 

a.  Identify and explain the procedures for taking a 

     physical count of the merchandise on hand and  

     determining the ending inventory.






b.  Recording of inventory adjustments on a ten-

column work sheet..

c.  Foot and cross foot the balances

Assessment Method


adjusting entry- problem solving,  recording  to 

    worksheet

Learning  Outcome  10

Prepare a multi-step income statement for a  

                                                 merchandising business.

Assessment Method

a.  Distinguish the presentation of service 

     income statement from merchandising income   

     statement

b.  Introduce the section of Cost of Goods Sold in the  

     income statement for merchandising industry.

c.   Analyze every step of the format of multi-step

Assessment  Method

From worksheet to preparation of income statement 

exercise.

Learning  Outcome  11
         Prepare a classified balance sheet

Assessment  Criteria
. 
a.  Distinguish the presentation of service 

     balance sheet from merchandising balance sheet

                                                b. Analyze every step of the format of classified  

                                                     balance sheet

Assessment Method

        From worksheet to preparation of classified balance  

                                                       sheet

Learning  Outcome  12
         Prepare adjusting and closing entries for a       

                                               merchandising business

Assessment  Criteria
. 

a.  Identify the accounts to be closed.

b.  Completion of the accounting cycle for a  

     merchandising business.

c.   Explain and show how to journalize and post  

     adjusting and closing entries.

d.  Explain the procedures for preparing a post closing  

    trial balance.

e. Prove the balance of the trial balance

Assessment Method


A month-end transactions to close the necessary 

  accounts.

Learning  Outcome  13
         Explain the operation of a petty cash fund and  

be able to complete the financial papers  

involved.

Assessment  Criteria
. 

a.  Identify the procedures for setting up and 

     operating a petty cash fund.

b.  Identify the other funds used for travel advances 

      and funds for making change in retail stores.

c. Explain the procedures for recording cash 

     shortages and overages.

Assessment Method


short answer question, Petty cash fund recording of 

transactions.

Learning  Outcome  14
         Explain banking procedures and reconcile a  

                                               bank   statement.
Assessment  Criteria
. 

a.  Identify the terms used in bank reconciliation

b. Introduce the banking procedures used in  

     business.    

c.  Explain how to make deposits, issue checks, 

reconcile a bank statement, and record bank debit and credit memorandums.

Assessment Method


short answer question, Bank statement with 

                                                company’s cash ledger balance for bank reconciliation                

                                                statement.

Learning  Outcome  15
         Determine gross earnings, deductions and net 

pay.

Assessment  Criteria
. 

a.  Explain the payroll procedures and records.

b.  Explain how to read a time card and compute  

hours worked.

c. Compute gross earnings, determine deductions 

and compute net pay.

d. Identify deductions such as Income taxes, social security taxes, allotments etc.

e. Explains the procedures for preparing payroll 

    register.

Assessment Method


Analysis of one payroll period for company’s 

employees..

Learning  Outcome  16
          Record the expense, liability, and cash 

disbursement in connection with payroll and record the employer’s tax expense.

Assessment  Criteria
. 

a.  Identify the forms used for taxes liability

b.  Record the taxes and recognized liability account

c. Prepare  a payment schedule or deadlines for tax  

    payment.

Assessment Method


Prepare a tax report for income tax and social security 

tax.

Learning  Outcome  17            Complete a merchandising business 

bookkeeping practice set.

Assessment  Criteria
. 

a.  Identify the nature of practice set retail business

b.  Review all the materials included in the package

c.   Analyze all the transactions from the source documents.

Assessment Method


Practice set is to be given at the second half of the 

semester and has to be completed on or before final 

examination.

Required Course Materials:

1. Instructor:

a. Computer Aided Instruction classroom with whiteboard or chalkboard

b. Textbook, workbook

c. Overhead projector, transparencies

d. Calculator

2. Student:

a. Text books, handouts provided by instructor

b. Folder

c. College ruled note sheet, pen or pencil

d. Calculator

e. Accounting forms such as the journal, ledgers, etc.

f.  Practice Set package for Merchandising business

Required  Text:
  Accounting: Basic Principles and Applications




By Haber, Hoyt & Turner, Mcmillan/ McGraw-Hill 1993

REFERENCE:          Any basic Accounting book

Methods of Instruction:

1.  Classroom lectures

            2.   Discussion of questions, exercises and problems, cases and projects.

3.  Audiovisual aids

4.  Utilization of outside speakers

5.  College-sanctioned activities such as field trips.

Evaluation:

Grades will be assigned based on the following percentage to total points received from exams, projects, quizzes, practice sets, and the mid-term and final exams:


A…………………………………………90% - 100%


B…………………………………………80% -   89%

          C…………………………………………70% -   79%


D………………………………………..60% -   69%


F…………………………………………59% and below

Attendance Policy:

The COM – FSM Attendance Policy will be observed.

