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Course Description:

The course is designed to give students a basic understanding of the accounting environment and accounting principles and concepts.  It includes an introduction to the accounting cycle and basic concepts in double entry bookkeeping. The procedures in the  accounting cycle such as journalizing business transactions, posting to ledgers , preparation of trial balance , adjusting entries, preparation of financial statements , and closing the books for service industry organized as a proprietorship are covered. The focus on basic principles and rules of bookkeeping will provide the participant with guidelines for recording financial transactions.
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General Objectives:

This course is designed to allow the students to: Define and properly use accounting terminology related to the accounting system; identify and define accounting concepts and practices related to the accounting system; and demonstrate accounting procedures used in the accounting system, including journalizing, posting, adjusting and closing the accounts, in addition to preparing financial statements. The student will complete a bookkeeping practice set (of a hypothetical business in Micronesia) that consists of all documents, accounting books used in a particular service industry.
. 
Learning Outcomes:    

Upon successful completion of this course, the student shall be able to:

1. Define the accounting process.

2. Describe the role of accountants and the three major accounting career paths.

3. Describe the users of accounting information.

4. Discuss the concepts and principles used in accounting.

5. Discuss the accrual-basis used in accounting.  

6. Describe the nature of a service business.

7. Discuss the concept of the accounting equation. 

8. Use the accounting equation to analyze basic transactions in terms of increases and decreases.

9. Describe the content and purpose of the three basic financial statements and how they are related.

10. Prepare financial statements.
11. Use debits and credits to record increase and decreases in accounts.

12. Analyze transactions using T-accounts and using debits and credits.
13. Record journal entries in a general journal, post to the general ledger, and prepare a trial balance.

14. Describe and prepare the work sheet.

15. Prepare financial statements directly from the worksheet.
16. Journalize and post adjusting entries.

17. Journalize and post closing entries and prepare post closing trial balance.
18. Describe the concept of fiscal and interim periods.

19.  Record the transactions of a hypothetical service business existing in Micronesia in a practice set package.

Outline of Contents:


This course contains:

A. The Accounting Environment

1. The nature and purpose of accounting.
2. The fundamental elements of accounting.
3. The role of accountants and accounting career paths.
4. The users of accounting information.
B. Starting a service business organized as a Proprietorship
1. Define accounting terms related to starting a service business organized as a proprietorship, and related changes that affect owner’s equity.

2. Identify accounting concepts and practices related to starting a service business organized as a proprietorship, and related to changes that affect owner’s equity.
3. Classify accounts as assets, liabilities, or owner’s equity.

4. Analyze how transactions related to starting a service business affect accounts in an accounting equation.

5. Analyze changes that affect owner’s equity in an accounting equation.

6. Prepare a balance sheet from information in the accounting equation.

C. Analyzing transactions in Debit and Credit Parts

1. Define accounting terms related to analyzing transactions into debit and credit parts.

2. Identify accounting concepts and practices related to analyzing transactions into debit and credit parts.

3. Use T accounts to analyze transactions showing which accounts are used debited or credited for each transaction.

4. Verify the equality of debits and credits for each transaction.

D. Journalizing transactions
1. Define accounting terms related to recording transactions in a journal.

2. Identify accounting concepts and practices related to recording transactions in a journal.

3. Record selected transactions in a five-column journal.

4. Prove equality of debits and credits in a five-column journal 

E. Posting to a General Ledger

1. Define accounting terms related to posting from a journal to a general ledger.

2. Identify accounting concepts and practices related to posting from a journal to general ledger.

3. Prepare a chart of accounts for a service business organized as a proprietorship.

4. Post amounts from a journal to a general ledger.

5. Prepare a preliminary trial balance from the general ledger balances.

F. Work Sheet for a Service Business

1. Define the accounting term related to a work sheet for a service business organized as a proprietorship.

2. Identify the accounting concepts and practices related to the worksheet.

3. Plan adjustments for supplies, prepaid insurance, depreciation for fixed assets, and accrued wages.

4. Record adjusting entries.

5. Complete a work sheet.

6. Identify selected procedures for finding and correcting errors in accounting records.

G. Financial Statements for a Proprietorship
1. Define the accounting term related to financial statements for a service business organized as a proprietorship.

2. Identify accounting concepts and practices related to preparation of financial statements.

3. Prepare and Income statement.
4. Analyze an income statement using component percentages.

5. Prepare a balance sheet.

H. Closing Entries
1. Define accounting terms related to adjusting and closing entries for a service business organized as proprietorship.

2. Identify accounting concepts and practices related to adjusting and closing entries.

3. Record closing entries.
4. Prepare a post-closing trial balance.

Learning Outcomes:


On completion of this course, the  student will be able to:

Learning Outcome 1


Define the accounting process.

Assessment  Criteria


a. Identify the major procedures in the accounting process. 

b. Define  the nature and purpose of its process.
c. Define the terms used in the accounting process.

Assessment  Method


 Multiple choice question, short answer question 

Learning Outcome 2
Describe the role of accountants and the three major accounting career paths.

Assessment  Criteria
 Identify the three major accounting career paths.

Define the various roles of the accountant.
Assessment Method
 Multiple choice question, short answer question.

Learning Outcome 3
Describe the users of accounting information.
Assessment  Criteria
a. Identify the users of accounting information and reports.
b. Define its importance in the business world.

c. Define the terms used in the users of accounting information.

Assessment Method
Multiple choice question, short answer questions. 

Learning Outcome 4
Discuss the concepts and principles used in accounting.

Assessment  Criteria


a. Identify the selected concepts and principles used in the basic accounting process of service business.
b. Define the terms used in the concepts and principles of accounting for service business.

Assessment  Method


Multiple choice question, short answer question, 

enumeration.
Learning Outcome  5
         Discuss the accrual-basis of accounting.

Assessment  Criteria


a. Define the accrual basis of accounting and its distinction from cash basis of accounting.

Assessment Method
short answer questions.
Learning Outcome  6
Describe the nature of a service business.

Assessment  Criteria
                   a.   Define the characteristics of a service business.





b.   Identify the various types of service business in 





Micronesia.
Assessment  Method


short answer questions.
Learning  Outcome  7  

Discuss the concept of the accounting 

equation.


Assessment  Criteria                    a.   Identify the basic concept of accounting equation.
b. Define the accounting elements used in the accounting equation.
Assessment  Method
short answer question, fill in the accounting equation with amounts.
Learning  Outcome  8
Use the accounting equation to analyze basic transactions in terms of increases and decreases.
Assessment  Criteria
a. Identify the effect of increase and decrease of transactions in the equation Prove the balance of equation .

Assessment  Method
short answer question, fill in the accounting equation and prove the balance.

Learning Outcome 9
Describe the content and purpose of the three basic financial statements and how they are related.
Assessment Criteria
a.  Identify the three basic financial statements and its relationship with one another.

b. Define the terms used in describing the financial statements.

c. Distinguish its features from one another.
d. Identify the various formats used in presenting financial statements.

Assessment Method


short answer question, enumerations.
Learning Outcome 10

Prepare financial statements.
Assessment Criteria
. 

a.  Identify the different formats to use.






b. Identify the increase and decrease in capital.

c. Define the terms used in describing the financial statements.

d. Foot and cross foot the balances.
Assessment Method
short answer question, fill in the blank, and complete a hypothetical business financial statements given a list of accounts.

Learning  Outcome  11
Use debits and credits to record 

increase and decrease in accounts.

Assessment  Criteria
. 

a.  Define the terms debit and credit.
     b. Identify the effect of transactions in the debit and credit.
Assessment Method

short answer question, prove the balance in 

the debits and credits.
Learning  Outcome  12
Analyze transactions using T-accounts and  using debits and credits.
Assessment  Criteria
. 

a.  Define the term T-accounts.
     b. Identify the effect of transactions in the debit and credit using t-accounts.
Assessment Method

short answer question, prove the balance in 

the debits and credits in the T-accounts.
Learning  Outcome  13
Record journal entries in a general journal, post to the general ledger, and prepare a trial balance.

Assessment  Criteria
a.  Identify the forms used as general journal and general ledger.

b. Analyze transactions to be entered in the forms.

c.
Identify the heading of its column of the forms. Footings and cross footings of the amount entered prove the balance of the trial balance.
Assessment Method
Short answer question, Recording of transactions to the preparation of trial balance.
Learning  Outcome  14
         Describe and prepare the work sheet.

Assessment  Criteria
. 

a.  Identify the number of columns of a work. sheet.

b.  Analyze transactions to be entered in the 

     worksheet.

c. Identify the heading of its column of the worksheet. Footings and cross footings of the amount entered prove the balance of the worksheet.

d.
Identify the results of the operations.

Assessment Method
short answer question, Completed transactions to be transferred to worksheet.

Learning  Outcome  15
         Prepare financial statements directly 





from worksheet.
Assessment  Criteria.
a.
Identify the columns used to prepare financial statements.

b.  Identify  the format to be used for financial 

     statements.

c.
Cross check the amount transferred from income statement to balance sheet.

d.
Footings and cross footings of the amount entered prove the balance of the financial statements.

e.
Identify the results of the operations and conditions of the business.

Assessment Method
short answer question, Completed transactions in the worksheet for financial statements preparation.

Learning  Outcome  16
         Journalize and post adjusting entries.

Assessment  Criteria.
a. Identify the transactions needed to be adjusted.

b.  Define the terms used in adjustments.

c.
Explain why adjustments are necessary.

d.
Use of worksheet for adjusting entries

Assessment Method
short answer question, analysis question for types of adjusting entries.

Learning  Outcome  17
         Journalize and post closing entries and 

prepare post closing trial balance.

Assessment  Criteria
. 

a.  Identify the accounts needed to be closed.

b.  Define the terms used in closing entries

c.
Explain why closing entries are necessary.

d.
Prove the balance of the post closing trial balance.
Assessment Method
short answer question, Provide list of accounts and students will choose which accounts to close.

Learning  Outcome  18         Describe the concept of fiscal and interim 

periods.

Assessment  Criteria
. 

a.  Distinguish fiscal from interim period.

b. Identify the advantages and disadvantages of the  accounting periods.

Assessment Method


short answer question.
Learning  Outcome  19        Record the transactions of a hypothetical service business existing in Micronesia in a practice set package.
Assessment  Criteria
. 

a.  Identify actual documents used in business.
b. familiarization  of applications of theories against an actual recording of real transactions.

c.
Prove the difference between theoretical business  transactions against actual transactions.

Assessment Method
Evaluation of complete practice set package      submitted by the students before final exam.
Required Course Materials:

Instructor:

a. Computer Aided Instruction classroom with whiteboard or chalkboard

b. Textbook, workbook

c. Overhead projector, transparencies

d. Calculator

Student:

a. Text books, handouts provided by instructor

b. Folder

c. College ruled note sheet, pen or pencil

d. Calculator

e. Accounting forms such as the journal, ledgers, etc.

f. Practice  Set for Service Company

Required  Text:
Accounting: Basic Principles and Applications




By Haber, Hoyt & Turner, Mcmillan/ McGraw-Hill 1993

REFERENCE:          Any basic Accounting book

Methods of Instruction:

1.  Classroom lectures

            2.   Discussion of questions, exercises and problems, cases and projects.

3.
Audiovisual aids

4.
Utilization of outside speakers

5.
College-sanctioned activities such as field trips.

Evaluation:

Grades will be assigned based on the following percentage to total points received from exams, projects, quizzes, practice sets, and the mid-term and final exams:


A…………………………………………90% - 100%


B…………………………………………80% -   89%

          C…………………………………………70% -   79%


D………………………………………..60% -   69%


F…………………………………………59% and below

There is no credit by examination for this course.

Attendance Policy:

The COM – FSM Attendance Policy will be observed.
Academic Honesty Policy:

The COM-FSM Academic Honesty Policy applies to this course.
