Course WebPage Training

Hands On 6
Objective(s)
:
Creating WebPage using Frontpage
Requirements
:
A new folder in your flashdrive (USB Drive)
In this exercise, you will learn how to create webpages using the Web Editor Frontpage.  You will start from scratch.
1. Access your flash/usb drive.  Create a new folder and name it “Course WebPage1”
2. Start FrontPage.  Click File, New, then select Empty Web from the menus on the right.  Click Empty Web on the Dialogue Box and click browse to locate your newly-created folder in your flash/usb drive. Click Ok.

3. Click New again but this time select Blank Page from the menus on the right.  Save as index.

4. Choose your page background color.  Right click, then choose Page Properties, Background, then choose color from the background box.  Click More Colors to see the color of your choice.  After selecting, click the succeeding “ok” buttons.

5. Select Table,  then from the Insert Table Dialogue Box, select the following: Rows=1, Columns=1, Alignment=Center, Width=800 in pixels, Border size=0, then click ok.

6. Inside the table, press Shift + Enter 3 times.  Go back to the topmost position.  Inset a table again, repeating step 5, but with columns=2. Option: 3 columns if you want to add another image on the right, say, COM logo.
7. Plan how your webpage will look like.  As a start, you will just use your format in Exercise 5, i.e. your navigation bars will all be at the left side, your header at the top, and your master at the middle.  You can modify as you become familiar with FrontPage.

8. Move your cursor on the next line just below your newly-created 2nd table. And add another table, repeating step 5, but with 2 columns also.  Adjust the first column enough to contain your navigation bars, and align it with the first column on the first row.  You may want to make your border size=1, then choose its color: Style, Format, Border, Color, More Color, then select your color, then click succeeding OK buttons. 
You are now ready to create your header.  Move cursor at the first row, second column and start typing your name Use Shift + Enter whenever you type the next line.
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9. Format the text using alignment, colors, font, font face, etc. found on top menus.

10. Go to the first row, first column and click Insert, Picture, From File, then search your picture filename, then click insert.  Make necessary alignment if needed.
11. Change your header color by right-clicking anywhere in the first row second column, and select Table Properties, Background, Color, More Colors, then choose the color of your choice then click the succeeding apply and ok buttons.

12. You may also change colors of your navigation bar (2nd row first column), different from the master, by clicking on it and select cell properties.  Remember, page is for the whole page, table is for all the rows and column in a table, and cell is only for the particular cell in a table.  Repeat this process if you also want to change your master viewer.
13. Create your navbar buttons now.  Type the links to webpages such as Home, Courses, Schedules, Resources, About Me, etc. Remember to use shift + enter when you type next line.  Option: You may want to put your links in a tabular form.  To do this, first shift+enter twice to make sure there are 3 lines in your navbar, and go to the 2nd line. Count the number of links you need to create, and insert a table with that number of rows, but only 1 column.  This time make it 100 pixel,, border size=1, cell-padding=3, then click Style, Format, Border, Color, choose color, then click succeeding Ok buttons, then type your navigation links.  Your table link adjusts if you type longer words.  Make necessary formatting like alignment, font type, face, colors.  Remember consistency with fonts, colors, etc.  I you forgot a row, just click on the table, and select Insert Row.
14. Save your work this time.  If it calls your attention re picture, choose to save it in another folder named “images”.
15. You may want to view your initial output.  Click File, Preview in Browser, choose browser, then preview. 
16. You are now ready to create your master viewer.  Click on the master viewer place, then select Insert from the main menu, then choose Inline Frame, click Set initial page, create New Document, then type the name of the document as “welcome”.. Click OK then at this point, you may want to just copy the contents of your welcome.htm in previous exercises.  Open that from outside, in browser, then highlight and copy the texts. Make necessary formatting such as page background color, alignment, font type, size, face and alignment.  Again remember consistency in your choices.
17. Adjust the size of your Inline Frame by clicking on its line till you see adjustment points on it.  Slide this to your desired size.  Right click on it and modify Inline Frame Properties.  You may opt to click off the border, and the scroll bars to If Needed.
18. Save your work and now you’ll add web pages as you did before in previous exercises.  You can always open your old files and just copy the texts.

19. Click Navigation from the left-hand-side menus.  Right click on the New Page1 icon and rename it into index.  Click outside to effect your modification then right-click on it again but this time select New, Page.  Right click on the new page and change the name into courses.  Click outside and double click on it to view it on Page View. Its name may not be “courses” yet so go to Folder menu (from left and rename it into “courses” again.  Be careful – it should be the same name when you created it from the Navigation Viewer. Click outside to effect the change, then go back to Page Viewer.
20. Open your previous output courses.htm from outside (not with FrontPage), then highlight and copy the texts.  Make necessary modifications.  Save.  Repeat this process to create the other webpages.  
21. Now you Are ready to make the links. Highlight “Home”, right-click, then choose Hyperlink.  Click existing file or webpage then look for the welcome file. Click target frame and choose I1.  Click ok. Successively.  Change the font color into its original color, as this changed.  Repeat this process to all other webpages, saving your work each time you finish, and try looking at the result by refreshing your browser viewer.  You can always adjust the size of your Inline Frame by clicking on it and dragging one of its points to your desired size, so all the text in your webpages can be read.  
22. You may click on HTML viewer to see for yourself the similarities and differences of writing tags from just using the Note Pad.

23. This suffices for today, and more features tomorrow.  Plan every detail you will be including as you finalize further your webpages.
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